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Microsoft Dynamics GP 2018 Features

=

This course/module was created for Partners and Customers.

It will take approximately 120 minutes to train The Features in Microsoft Dynamics GP 2018.

The features for Microsoft Dynamics GP 2018 are built around 5 main pillars. Recognizing
the voice of our customers, you've provided the feedback, we've optimized your experience
in Microsoft Dynamics GP 2018.

After this course/module you will be able to:

Understand the Microsoft Dynamics GP 2018 Features around 5 key areas:
Workflow
Comprehensive Doc Attach
Optimize Financials / HRP
Power "Suite" Evolution
User Experience

@

Icons are used throughout this guide to direct you to types of information:

The time a lesson or activity will take. R An individual activity.

Resource lookup information. FB An activity for partners.

p;f A group activity.

Additional note information.

olojo
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Optimize Financials/HRP

® The time to complete this lesson, including exercises, is 30 minutes.

@ After this lesson you will be able to:

e Familiarize yourself with the features related to Financial and HRP system.

Overview

Recognizing the voice of our customers, you've provided the feedback, we've optimized your Financials
and HR/Payroll experience in Microsoft Dynamics GP 2018.

Turn Off Garnishment Reports

In Microsoft Dynamics GP 2018, we now have the option to turn off Garnishment Detail and Summary
reports when posting payroll.

The Posting Setup Window will now have two print report options for Payables Garnishment Detail and
Summary to disable printing these reports when posting payroll.

To open the Posting setup window: Under Administration menu, point to Setup, Under Posting, click
Posting, under Series click the Dropdown and Select Payroll, then under Origin click the dropdown and
select All. Scroll down under Reports until you see the Payables Garnishment Detail and Payables
Garnishment Summary. Unmark the checkbox under Print to turn off the reports.

These reports are generated when you have a garnishment in your payroll. This feature was added in
Microsoft Dynamics GP2018 as users have requested to not see these reports or have them automatically
pop up during the posting process. Note that these reports will remain marked after upgrading. The
Garnishment reports should still print by default until they are unmarked in this window.

Microsoft Proprietary and Confidential Information 2
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-
il

Ok i 1| @7

OK  Save File Print Tools Help Add
" v v Note

Actions File Tools Help

Series: | Payroll v| Oigin: |Al

i Create a Joumnal Entry Per:
[V Post to General Ledger ® Transaction [7] Post In Detail
(] Post Thiough General Ledger Files \ O Batch (] Use Account Settings

[W] Allow Transaction Posting Posting Date From: ® Batch O Transaction
[] Include Multicurrency Info If Existing Batch: () Append  ® Create New

[ Verifty Number of Trx ("] Require Batch Approval
[ Verify Batch Amounts Approval Password I I

| MakAl | | UnmarkAl |

Reports: Send To: File
Print Report 2 [=3/E Tyre ' Append/Replace
Path

[] | Pay Type RegisterPPR MOoO

[] | Payables Gamishment Detal MOOoOd

7] |Payables Gamishment Summary v ] (][]

Change Department code in Human
Resource and Payroll

In Microsoft Dynamics GP 2018, users will now be able to select Department Code to modify in addition
to Pay, Benefit and Deduction.

To open the Payroll Code Modifier window: Under HR & Payroll, point to Utilities, under Payroll select
Payroll Code Modifier. This will open the Payroll Code Modifier window. In the Code Type dropdown, you
will now see the Department Code as a new option in Microsoft Dynamics GP 2018.
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5| Payroll Code Modifier - TWO (sa) \;‘5-
%9 M [l @7

Update Clear File Tools Help Add

~ ! ¥  Note
Actions File Tools Help

Method ® Single () Batch
Code Type Pay ’v
0ld Code Ea.ll" ;

enefit
. Deduction

Department Code §

|mpart

The Payroll Code Modifier now has a fourth option under Code Type to change the Payroll Department
Code. Make sure there are no users in the company database before proceeding to click Update after
making the desired change to the Department Code. Any tables referencing the old code will now have
the new code.

Note: Since this modifies a lot of existing data at once, a backup is always good, or try this in
test company first. Verify all your 3rd party tables are getting changed too if they have the

(D department field in them. If the field is named the same as ours, example DEPRTMNT, when
the process is run, it will change that 3rd party table too, if the columns are different names,
we would not change them. With this functionality, we cannot combine codes, just change
existing.

Purchase Order Number added to the
Purchase Requisition Navigation List for
Procurement

Prior to Microsoft Dynamics GP 2018, the Purchase Order Number did not show on the Home Page under
Procurement. With this new feature, you will now see the Purchase Order Number included on the Home
Page when marking Procurement in the Customize Window setting.
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To see the Purchase Order Number listed, you will need to add Procurements to the Home Page in
Microsoft Dynamics GP. To add it to the Home Page: Under Home menu, click Customize in the right
corner. Mark the Checkbox next to Procurement and Click OK. Go back to the Home Page and notice in
the Purchase Requisition Status that the Purchase Order column now appears.

Customize thi
m Customize Home page - X

File Edit Tools Help Debug <a Fabrikam, Inc. 4/12/2017 | e ~

I . in| 2% CJ
Customize your home page pinl & L 4
Modify the content and layout of your home page.

Mark. content to display
Tolo > Business &nalyzer
Quick Links > Show &l
Connect
Time Management
[J Froject Time & Expense

Show &1 X9

Coluran Layouts v

() One Calumn (® Twa Column () Three Calumn

Column Stack; ) Top () Battom ® Right () Left

@ Cancel Change Role. ..

E_i Procurement L
PURCHASE REQUISITIONS STATUS INEEDTO

0 0 Enter a Purchase Reguisition
\iiew all Purchase Requisitions
Find a Purchase Requisition

REQUISITIONS LIST =]

Description ‘ Requisition Number | Date | Required Date | Total | Sk lus | PO Number I
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Ability to roll down from Setup for Payroll &
Human Resource

Prior to Microsoft Dynamics GP 2018 when a user changed (for example) the 401K Maximum for all
employee records for the new year, typically you want this to roll down to ALL your employees. If an
employee was Inactive at the time, none of these changes would roll down.

This causes issues when an employee is reactivated defaults on the record are not updated as they should
be, and it takes the user more time to verify all this information. Another good example of this is Health
Insurance premium changes, you may want this rolled down to all records.

There is now an option when you make a change at the setup, it will prompt you, how do you want to roll
this down? All Records, Active Records or None

This new roll down message will be included in the Pay Code, Deduction, Benefit and Shift Setup windows.

Deduction Setup - TWO (sa) = | =] =

5
H9X i« {l @7

Save Clear Delete File Print | Tocls Help Add

X ~ ¥  Mote
Actions File Tools Help
Deduction Code 40k P O [ Inactive
Dezcription 401 (k] Deduction
Deduction Type Standard Garnizhrent Categony
Microsoft Dynamics GP
Start D ate E
End Date

Do you want to roll down these changes?

] Transaction A
[rata Entry Def

Frequency:

Semimonthly

Active records | | All records | | Maone |
Bazed on Pay Coqg
F'ay Codes: [l =i e $0.00
BOMS ~
COkAM
o
HOLI Wi 4 13 ke
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Ability to Print and Email a Single Statement
from the customer card

In Microsoft Dynamics GP 2018, we now have the option for Statement when clicking the Print Icon in the
Customer Card Window. You can see this by clicking Cards, Sales and then Customer.

All-in-One File
View hat

Customer Report

Customer D

| @7

pols

-

pols

Help Add
¥  Note

Help

sevoler I

Name

hactive

Aaron [tz Electrical

Parent Customer ID

ﬁ Reports
Trial Balance
History
Analysis

Posting Journals

I Print Statements - ...

- O] X

fl

Short Name Aaton Class 1D USA-LMO-T1
Statement Name Aaron Fitz Electrical Priority [None V] e | Took
Address ID PRIMARY Pﬁ T | s
Contact Bob Fitz . [425) 555-01071 Ext. 0000
Address One Microsoft Wayp ‘ (000) 000-0000 Ext. 0000 Customer ID AARONFITOOO01
[ Select Statement ID | NEW v
Fax [312)555-0101 Ext. 0000

City Redmond
State WA UPS Zone
ZIP Code 980526299 ShippingMethod | LOCALDELVERY | O Reconcile - Remove Sz
Country Code 2] TaxSchedule D | USASTCITY6" P Mass Delete
Country USA [ ] Ship Complete Documents Remove Transaction Hi
Ship To WAREHOUSE OFF  Comment1 Remove Distributions
Bil To PRIMARY gg Comment 2 Remove Period History
Statement To PRIMARY D Trade Discount Remove Journal History
Salesperson ID PAUL'W. P Payment Tefms Met 30 P Remove Sales History
Teritory ID TERRITORY 1 D Discount Grace Period Remove Invoice History
Type Retail Due Date Grace Period Remove Substitute ltem
User-Defined 2 Price Level P Edit Sales Status

[ Accounts | Addess || Opions || Emal || Project Customer Combiner an:

When you select Statement from the Print Icon in this window, you will have the option to Select the
Statement ID. Click Print. You can then email from this window a standard report PDF only. You will be
able to print Template reports from this window, but not email those templates from this window.
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i Screen Output - RM Statement On Blank Paper —|@ x
Fie Edt Tock Find Help 2 Fabrikam, Inc. 471272027
G P =] SendTo 4] Modhy |[100% | | Compieted 1 Page | Page ‘
STATEMENT Gae Jeioooor ] ‘
Fabrikam, inc. lAccownt: | DeamPerwnoor |
ADAM PARK RE SORT Credit Limit: $40)
ROBERTA MASOURAS Payment Terms| 7 [tca—r—
76 Fsaca Charpe | | 5
321 CHESTHUT DRIVE Deposits Recetvy S T
SN 462061391
[ Gl Becs
Subyect: Miciozoft Dyramcs GP Report RM Statement On Blark Faper
e e e o o
= e T N Aactmerts 2
FrURTO00000Tz e
003001 wmzezr  [sis [awaoosoot “
Auatoans secis  |am |Auasoicos P 1|
SLS13014 1232024 SLS b
st s [ss =
FMNTD0000D0D0248 S232027 [T Appled SLS1301% i
sLs3004 nzan (s o
sToRv2z2s wnaom  [sis [sowvazs
sToRvzz29 ez (s [sowvazs E
sToRv2250 wazz  |ss [sowvazse
7 2 (e |sowvazs o
sveaoor iz |sve

Please refer to the link below for more information on emailing RM standard reports.

If you like this feature and would like to be able to email the templates, click on this SUGGESTION to vote
for it!

Print Purchase Requisition

This module introduces the new feature that allows the printing of Purchase Requisitions form from the
Purchase Requisitions Entry window.

In Microsoft Dynamics GP 2018 you can now print a Purchase Requisition from the entry window.
Navigate to the Purchasing, under Transactions, then click on Purchase Requisitions

This will bring you into the requisition window. Select the requisition number from the lookup or enter a
new requisition. You can now click on the Print Icon and print the document immediately.

P —al x Customize this pag

® = P

Save Submit Actions View Report
M v Name: Purchase Requisition
Actions View —
Requisition Number F 20 Date 227 gl
Deseription test | Requied Date 41272027 &
Comment 1D Ph=»  RequestedBy s Destination
A Labdzes Pl [3[8  UserDefined 1
User-Defined 2 Report Type: [Standard v
[ Sereen
e [ Printer
Cost Cateqary ID 491 Item Number DuotM 2 Quantity Ordered = [ Fie :
Line | Description | Unit Cost Extended Cost | site 1D P00 vendor i o0 File Name: [ r
100G | Eoch 5 File Fomat |
1 Green Phone $28.46 $14230 | 01w ACETRAVEOOD!
(®) Append Replace
Account 000-1300-02 D9 Freight $2.00
CurrencyID ZUss O Tax $0.00
Shigping Method OVERNIGHT o Stos New "
Ship To Address 01-Nw/ £ 5‘9 ::m E:m:; T—
Requited Date 4N2/207 ® S Remove Transacton History
[ Remave Disrouions
Requested By sa
Remove Period History
Totel $144.30 Remove Journal History
Ramove Purchacinn Histans

Microsoft Proprietary and Confidential Information


http://technet.microsoft.com/en-us/library/jj673202(v=gp.30).aspx
https://connect.microsoft.com/dynamicssuggestions/Feedback/Details/3142937

Application & System Features Microsoft Dynamics GP 2018

Save Select Payment Settings

This module introduces you to the new option to save Select Payment Settings in the Build Payment Batch
window. This was previously the Select Checks window. You can now save your settings with the
Payment Option ID.

To open the Build Payment Batch Window: Under Purchasing, point to Transactions, then click on the
Build Payment Batch. You will see the Payment Option ID in the window.

- 9 o @ 7 [f l ‘o‘ J Trial Balance
—l L=l = LI - History
Build Clear Options Additional File Print Tools Help Add N
Batch A - - - *  Note Analysis .
Actions  Options  Additional File Tools Help Check Information
7 Build Payment Batch Default Setu.... = =) -
Batch 1D P Checkbook ID
Batch Total $0.00 Cunency ID K I I 9 x Tj'l "G‘
'] A - 4
Pagment Option D | TEST O3 Description Save Clear Delete  File  Tools | Help
Select: Vendor ID
L2 .,E" ! = e ‘ Actions File Tools | Help
@AM O From I3
To: D Defautt ID TEST D
Restrictions: Description test|
14 4 » »l [byDefaukiD v|
Fecenc
Recongile Purchasing Documents
Update 1099 Information
Mass Vendor Delete
One Payment Per: UseVendor Option v Remove Tra jon History
Automatically Apply E xisting Unapplied: [7] Take Mon-Quaifying Discounts Remove Distributions
[V Payments [ Credit Memos [v] Retums ] Pay Only Minimum Remove Period History
® Functional Curency Only ) All Curencies Apply Date 412/2027 Remove Journal History
Remittance: Remove Purchasing History
M
List Documents AlDocuments v | [ Print Previously Applisd Documents Eail Papment Batch Vendor Combiner and Modifier
Sort Documents by: Date ~ Use Due Date Cutoff
Edit Vendor Payments

sbles

All Options selected in this window will now be saved by the Payment Option ID. You will be able to
select the different Payment Option ID's for future batches in GP2018. This will save users time as they

will no longer need to remark all the options each time a payment batch is generated when you want to
use previous default settings.

£ 5 T o de 1l ©7

File Print Tools Help Add

Build Clear Options  Additional

Batch * Note
Actions | Options _Additional File Tools Help
Batch ID P> Checkbook ID

Batch Total $0.00 Cunency ID

Payment Option ID__| TEST P> Descrpiion | test

Select: [VendarID v
®a O Is
Restrictions:

[Vendor ID from ACETRAVEQDDT to ADVANCEDOODT

One Papment Per:

Use Yendor Option | v

Automatically Apply Existing Unapplied: [] Take Non-Qualifying Discounts

[¥] Payments [v] Credit Memos [v] Retumns [] Pay Orly Minimum
(® Functional Currency Only O All Currencies Apply Date 4122007 @
Remittance: Pint Pagments
List Documents: All Documents v | ¥ Print Previously Applied Documents Edit Pagment Batch
Sot Documents by: Use Due Date Cutoff

Edit Vendor Paymerts
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Copy User Access across Analytical
Accounting Dimension Codes

Prior to Microsoft Dynamics GP 2018, there was not a way to copy user Access to Analytical Accounting
Dimension codes from one user to another. This will greatly expediate granting new users access to the
same dimension codes when appropriate.

You will see this new feature when navigating to the User Access window. To use this feature: Under
Administration menu, point to Setup, under Company, click Analytical Accounting and then User Access.
Once the window opens you will now see the Copy option at the top:

" I User Access to Trx Dimension Cod..[ = [ [T¥7]

=D 2w, ® e

Save | Clear Redisplaf Copy File Tools | Help

Actions e File ~ ~

Restrct uzer access

Type Tra Dimengion W |
Trs Diimension « ELECTROMICS s
Electronics
Trs Dimension Code |« | STERED i
Stereo Equipment
User D P Digtribute | Adjust Wi
DYMEA ~
LESSOMUSERT
LESSONUSER2 O L]
=3
theley10 ] L]
L] L]

You will have the option to Copy from which is the user ID access you will want to replicate and the Copy
to choose the user ID to grant the same access.

The user access copy feature will give the same access to ALL dimensions as the user you are copying
from. For databases that have a lot of Analytical Accounting dimensions, this is a great feature to simplify
the process of granting access to new users that should have the same access as another user. The copy
feature is pulling data by user in the AAG02000 table and updating that table by User ID.

Microsoft Proprietary and Confidential Information 10
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OX = 1 @

OK | Cancel File Tools | Help

Actions File ‘ Tools | Help

—— Securty Access

Enter or select the user whaose security settings [roles, tasks, and company
access) you want to copy. Copying replaces any existing security settings for
the user you are copying to.

Copy From:

User ID: = L
User Name: 3a

Copy To:

User ID: DYNSA, i)
User Name: DYNSA

Microsoft Dynamics GP 2018

OX = i @ = .|

i Copy User Settings - TWO (sa) | =9 | X |
OK  Cancel Fi'k ‘l‘c'ols H:Ip A J x i il a
Actions File | Tools Help Checkd o= :
an il
Secusity Access Account bt
) Unit Accf Actions File
smamunmmmmum‘lmmm Vari
access] you want to copy. Copying replaces any eusting security settings for wisble f 'S
b user you are copying to. Focad anf| Find by User
Budgets|
e . Mass M| User D
UsmlD: | 2 ) Comenc) |DYNSA
User Name: ¢ LESSONUSERT
. LESSOMUSER2
Copy Ta
User ID: P
User Name: bl
Financi
Reconcil
Period C}
Year-Eng
[ Chacte
Revaluay
[ \ ~] Reconcil

=D 2 0ym |0 o

Save Clear Redisplay Copy File Tools Help

Actions | File > |

[ Restict user access

Type Trx Dimension v

Lix Dimension | « [ELECTRONICS =
Electionics

T Dimension Code | « [TV

Televisions ‘

User ID |2 Distibute | A

DYNSA

LESSONUSER1

LESSONUSER2

sa

theley10

=
T
b3

O0&OOR
ODrROO”E
) ) ] )

<|

Mark/Unmark All

e — ..
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One Check per Invoice Vendor Setting

In Microsoft Dynamics GP 2018, we now have the option to select one check per invoice by Vendor.

Vendor Maintenance Options - TWO (sa) -

o

i leJ

oK Options File Tools Help Add
- -

~ ¥  Note
Actions Options File Tools Help

Wendor ID ACETRAVEDOD

Name A Travel Company

Currency 1D ZUss PO Taid

Rate Type ID §s T ax Registration

Pavment Terms Net 30 P Checkbook D P

Discount Grace Period Type Other Expenses

Due Date Grace Period User-Defined 2

Payment Priotity 1 Tax Type:

Minirnum Order 1099 Box:

Trade Discount FOB: None v
Languzge Move ]

One Payment Per. ) Wendor

Minimum Payment: ) Amount $0.00

Maximum Invoice Amt: ® No Maximum () Amount $0.00

Credit Limit: ) No Credit @ Unlimited ) Amount $0.00

Wiiteoffs: ® Not Allowed ) Unlimited ) Magimum $0.00

[v] Revalue Vendor Post Results Ta: ® Paypables/Discount Acct () Purchasing Offset Acct

Maintain History:

[#] Calendar Year [¥] Transaction

[#] FiscalYear [ Distribution

When you select Statement from the Print Icon in this window, you will have the option to Select the
Statement ID. Click Print. In previous versions of Microsoft Dynamics GP, the option was only available in
the Select Checks window.

anras sy

&) 9| )

Addto Clear | Options
Batch hd

ﬂ Select Payables Checks - TWO (sa)

™ dw [ @

Additional File  Print
- -

Tools H;\p Debug
- -

-

Actions Options | Additional File Tools  Help | Debug
Batch 1D COMPUTER CHECKT B> Checkboak D UPTOWHK TRUST
Eatch Total $390.89 Curency 10 Z5% o
Select |Vendor 18] v |
® Al O From 2
To P
Restrictions:
Insert »»
Remove

One Check. Per.

Automaticaly ppl
Papments
® Functional Cur Shaude

Remittance:

List Documents:

Credit Memos Retuins

| 2l Currencies

Sart Documents by:

[ Take Non-Qualifying Discounts
[ Pay Only Mirimum

Apply Date

Al Documents w Print Previously Spplied Documents

Use Due Date Cutoff

4nz2my  H
Print Checks
Edit Check Batch

Edit Check
@

Microsoft Proprietary and Confidential Information



Application & System Features Microsoft Dynamics GP 2018

Now in GP2018, all vendors included in the batch would default to the setting when you select Use the
Vendor Option in the Build Payments window.

A E a7

Addto Clear Options = Additional File Print | Tools Help Add

Batch ¥  Note
Actions Options ~ Additional File Tools Help
Batch D COMPUTER CHECK1 ‘P|-) Checkbook ID UPTOWN TRUST
Batch Total $390.89 Cunency |D ZUss
Payment Option (D |S%  Dessiption
Select |vendor I v
® a1 O From: FZ
To: p
Restrictions:
Insert >>
One Payment Per: I Use Yendor Option u
i Use WYendor Option
Automatically Apply Efls\endor [] Take Mon-Qualifying Discounts
[l Payments \nvoice feturns [ Pay Only Minimum
® Functional Currency Only () All Currencies Apply Date | 412/2027 ﬂ.
Remittance: Print Pagments
List Documents: All Documents v| [ Print Previously Applied Documents E it Payment Batch
Sort Documents by: Date v Use Due Date Cutoff
Edit Vendor Payments

Display Hold Status on Sales Transaction
Entry

This module introduces the new feature that allows users to see a Customer is on Hold by displaying the
Icon in the Sales Transaction Entry window.

In Microsoft Dynamics GP 2018 you can now see the hold status display in Sales Transaction entry
window. For any customer that has a Hold in place, you will now see the Stop Sign icon in the Sales
Transaction Entry window after entering the customer ID. This feature was added as requested by
customers from previous versions.
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Order Entered

Itern Mumber @ P = D Uof p Invoice Quantiy -)&
100KLG 1| Each

128 SDRAM [] Each

24 |DE [[] Each

256 SDRAM [/ Each

32 SDRAM [[] Each

32 IDE [1|Each

4. 5HD [[] Each

400PROC [] Each

Amount Receved $0.00 | =»

Termz Dizcount Taken $0.00 | =»

On Account $83,198.87

Comment [T p [

14 4 » p |byDocument Mo v Docurment Status

PR R SR U I ) P I B

Unit Price
$59.95
$135.20
$40.00
$229.95
$459.95
$459.95
$189.95
$399.95
Subtatal
Trade Discount
Freight
Miscelansous
Tax
Total

Extended Price

| Sales Transaction Entry - TWO (sa) -[axT]
H =] e i ﬁ > . 7 ! .
- 8| E] @ W= [| @7
Save Actions A& Options | View  Additional = Ge Te File Print E-mail = Tools @ Help Add
- - - - - hd - ¥ Mote
Actions Options | View = Additional = Go Te m Tools Help
Tupe/Type (D: Invoice w | STOINY 412/2027 | -
Docurment Na, STDINYZ259 Feims Docs DO+
Customer ID CEMTRALCOOO [ 1 wWAREHOUSE p B
Custormer Marne Central Commuricabons LTD Custorner PO Mumber 939
Ship T o Address PRIMARY 91012 Aukland 5t wWest =T Currency 1D Z-US§ D=+

g

$119.90 ~
$0.00 =
$0.00
$459.90
$49.95
$0.00
$169.95
$399.95/
$83,724.57
$0.00 |
$0.00 |
$0.00 |
$5.474.00 |5
$89,198.57

Purchase Order (PO) Generator opens the
Purchase Order List with New PO Filter

This lesson will cover the Purchase Order (PO) Requisition in Purchasing transactions will now
automatically open the Purchasing Transactions Navigation List Home Page to view it in Microsoft

Dynamics GP 2018.

In Microsoft Dynamics GP 2018, the Purchase Order Generator will now automatically open the PO

Transactions Navigation List Home page. When you generate a Purchase Order from requisition. Under

Purchasing, select Transactions then click Requisitions. After entering the requisition data, Click Actions at
the top of the window, then mark Purchase.
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= X, Cut

D B cof
‘aste BT
< ¥ Format

Clipboard

Navigatio
Search document|

Headings Pag

4 About this co]

—_—
mPurchase Requisition Entry - TWO (sa) - O X
- JE Wil e
Submit |Actions| AA  View  Additionaf§ File | Tools  Help Debug
- - - - - - -
Act Delete tionsfll File | Tools | Help Debug
ReaflionMunb| 19 Date 42207 @
Copy Required Date 4/12/2m7 ]
Cancel Requisition Flequested By s3
User-Defined 1
UserDefined 2

uraer e nerea

Project Number 4 Cost Cateqo ID 31 em Number Quantity Ordered =
4 PO Genera| Line | Desciiption | Uit Cost | Extended Cost |sitelD PO vendo 1D L0
Ovenviel | 1285DRAM Each ]
1] 128 meg SORAM I $0.00] $0.00 | 01N * ACETRAVEDDDI
PO Genera
y Account 8108 - 1300 -01 B Fsight $0.00
Save Selec| | oy enn ZUs$ kY Tax $0.00
Overvie| = Shipping Method OVERNIGHT PDh Status, Mew -
Ship To Address 1-N ISk Line Defined 1
4 Copy User
Py Comment ID PO Line Defined 2
Overviel | Required Date 411242017 @ “won 4]
4 One Check| | Feauested By sa
ovend Total [ $0.00]
4 Display H -
P o s Mo . e

In the Purchase Order Preview Window Click Generate, then Click Print.

i Microsoft Dynamies GP
o’;- [F7 Home » Purchasing » Purchasing

B MicrosoR Dymamics GP = Transactons = Inquiry = Report = Cards =

Purchasing O X
 Vendors - —
AllPurchasing - Y o @ 3 | S —
b Payables Tansa.- [ W @ x L H 0’5 W
b Purchasing Reg. Vlidete | Generate Concel  File Print  Took  Help Add =
b Purchase Order . v v s sk
» Actions. File Tools  Help Check Information
Mot et Postig ouals
R Vendor PO | tem | Requsitons N
SmartList Faveri... Venda ACETRAVEDDD! Hod Groups
Name A Trave Congery
Conlaet  Gieg Powel
End
Hone Pogy
Phans 1 SO 4 000 | Fa | 2YSETI0 Ext 000D
i o
e it Urimbed OnCds [ 1583 F—
Virirun D $000 Curen Bolree w702 —
P e e — e e
2 Foanch 20 Numbe? POStte  CocOate  ShippingMethod -
) Fomcid po20m Newe s o 3] Rernen Trnweckon Hakay
3] soes Po2T2 New VU2 LOGALDELVERY Remave Datibndins
PO2TE Relessed 0252017 OVERNIGHT Remave Pencd Hatory
e P02077 New an2ey OVERNIGHT o Remave:Joural History
-
«
Volidate Generate Cancel | File Print | Tools | Help Add
= - ¥ Note
Actions File Tooks  Help
Vendor | PO | tem | Requisitions |
VendarID ACETRAVEOOD Hold [
5. 126 SDRAM Name A Travel Company
aEC Contact GregPowel
Ecmal
Home Page
Phone 1 (2985550101 E 0000 | Fax | (23915550101 Ex. 0000

Crecit Limit Urlied On Orcer 533990
Minimum Order | $000| Curent Belerce | 676327 |

Recent PO for this vendor

PO Numbeh PO Status Doc Date Shipping Method
PO2071 New 4/1/2027 OVERNIGHT

PO2072 New 4/1/2027 LOCAL DELIVERY
P02076 Released 10/25/2017 OVERNIGHT

< M e
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Once you print the PO, the Purchase Order Navigation list will automatically open so the user can see the
PO generated immediately without all of the other PO’s, so the list is filtered for the user.

Vendors Not x. | ‘ ‘ L] |
Vendors Penc Actions Modify = . b . .

Il Purchasing _ B N
ayables Trans| I Purchase Order Transactions (read only) - _,pe o filter . ide Options

Payables Trar Show results

Payables Trar 4 Add Filter ~

urchasing Rec
e r Date Document Type Document Number + Vendor Name Amount

4/12/2027  Standard PO2079 A Travel Company §799.92

urchase Order
Purchase Ord ]
Purchase Ord
Receivings Tr

File Edit Tools Find Help sa Fabrikam, Inc. 4/12/2027
Receivings Tr
Purchasing Ir &b Pint =] SendTo ] Modify v ‘ Completed 1 Page Page 1
Purchasing Ir =
ayables Babch System: 10/27/2017 4:12:17 BM Fabrikam, Inc. ~»
o User Date: 4/12/2027 PURCHASE ORDERS GENERATIO]
Payables Batc

Purchase Requisitic
Payables Batc

Sorted By: PO Number

t Home
ﬂﬁm §#§ Non Inventoried, & On Hold
| Sales PO Number Type Document Date Vendor ID
rl’urclllshg | Item Item Description Project Number
i Document Number PO2079 . .
| 6 Required Date Site ID U Oof M Qty To Purchas
l | - Vendor ID : ACETRAVEQ0O1
nventory
Vendoriame: ATravel Company Customer ID Document Type Document Num
Date: 471272027
¥ HR&Payrall | ired Date: 471272027
! PO2079 Standard 4/12/2027 ACETRAVEO001
Shipping Method : OVERNIGHT
¢ Manufactu... o 128 SDRAM 128 meq SDRAM

Reprint Distribution Detail and Summary
reports

The pre-posting reports, Distribution Detail and Distribution Summary that print when you are processing
payroll, by selecting Tools, then click Setup, choose Posting, and then click Posting are a key to our
customer’s ability to have a successful payroll.
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m Posting Setup

File Edit Tools Help Debug

Series: | Payroll w Origin:

Post to General Ledger
[ Post Through General Ledger Files

[ &llow Tranzaction Posting
[ Include Multicurrency Info

[ Werify Number of Trx
[ Werify Batch Amounts

Feparts:
Print | Report
Path

Direct D eaosit Tz Heﬁisler

Computer C

- X

=a Fabrikam, Inc. 4/12/201

Crzate a Journal Entry Per:

(® Tranzaction

() Batch

Pasting D ate Frar:
If Exigting Batch:

Post In Detail

Use Account Settings

(® Batch () Transaction
() Append (@) Create Naw

[ Require Batch &pproval

Approval Password

Distribution Repart Detail-PPR

Digtribution Report Summany-PPR

Eoca ax H EQISIE[

Mark Al Unmark Al
Send Ta: File
? ||B|If§ Tupe Append/Replace @
=)
o o < v [
|
OO0 v I v
o200 M | v
N i ~

Microsoft Dynamics GP 2018

But as you all know, once you post payroll, you no longer can see the data from these reports unless you
have saved them to file location.

What we have done with Microsoft Dynamics GP 2018 is now allow you to print these reports at
ANYTIME, under the reprint journals. This will help with payroll processing of what happened during that
specific payroll and track down those pesky taxable wage reconciliation issues. This is located by clicking
Reports, choose Payroll and then click Reprint Journals.

This information is pulling from our existing history tables, check (UPR30100) and transaction (UPR30300)
history, so you can start printing them for prior payrolls once you upgrade to GP 2018.

il | Reprint Payroll Posting Journals - TWO (sa) = -
7| 8 l N
25 de fl @7
Clear File Print = Tocols Help Add
h - T Note
Actions File Tools Help
Reparts:

Check Registe

Shift Code Register

State Tax Register

SUTA Posting Register

Tip Allocation Pasting Register
orkers' Comp Posting Register

Distribution D etail

Diigtribution Summary

Email ar Print List:

New I odify
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Wellness and Health Insurance Integration

With the complexity of tracking benefits for our employees, many times we hear request such as if an
employee is a non-smoker, our plan gives 5.00 discount, | would like to track this in Microsoft Dynamics
GP vs a separate spreadsheet, or maybe if | go to the Gym 10 times over a month, | receive a discount on
my health insurance premium.

There are many ideas in your organization you may want to track a discount on a benefit, maybe it is
related to classes an employee takes or certifications passed.

Whatever it may be, you now have the capability of tracking the discount in the Advanced Human
Resource Health and Wellness windows which will automatically change the employee deduction amount
and track history of these changes!

In the setup of the code, you can choose which Benefits apply to this discount, then when you assign it to
the employee you will enter the discount amount which will change the total amount an employee pays.

Example if | have a Family Coverage plan assigned to Pilar at 50.00 per pay period, and he has the Gym
code assigned to him, you can see how code is reduced by the discounted amount.

This information is stored in the EHW20200, EHW30200 and EHW40200 tables.
The system will also keep history of this information for you, key with benefit tracking.

To access the Health and Wellness information from the HR & Payroll Navigation, choose Cards, Expand
Human Resources, under Employee, click Health and Wellness.

il Health and Wellness Entry - TWO (sa) o | =] 22
o 7l & j —| Cards
=S =z ] I'-\__ __,-'I - Union
Save Clear Delete  Assign File Print | Tools Help Add User Defined
Template T X ¥  Mote Pay Code
Acti Fil Tool Hel
o = — == Post-Dated Pay Rates
Emplovee [D ACKEDOD p Ackerman, Pilar [] Inactive - Certifications
Code 4| GYM |2 GvM ; ;
Category REQUIR REQUIRED Microsoft Dynamics GP
Date Entered 412/2027 i) - . .
Blesl = @ i modnes iR emoimentrecorce?
Renew Date Q00000 ) - :
Dizeount Amaunt $25.00
|4 4 » # |byEmployes D w | Last Change
7y : Yes | | Mo
At Inguiry
4 Pavroll
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H9X @ il @7

Save Clear Delete File Tools | Help Add

A hd ¥  Note
Actions File Tools Help
Emplovee D |~ | ackEDm Nz [ Inactive
Marne Ackerman, Filar
Deduction Code FAMILY [ v | O FamMLY
Deduction Type Standard Garnizhrient Category |
Start Date 2/3/2023 @ T54 Sheltered From Method:
End Date = [] Federal Tax |F|:-:ed Amount v |
[] FIC4 Sos Ses Deduction Tiers —
[] Transaction Required L] FICA Medicare Earnings L‘r‘
[] Data Entry Default L] State Tax ® Single $25.00
L] Local Tax O Muliple
Frequency: Weekly vl [ Allow frears
[ Mandatory D eductions Mavirim Ned ekinn

To access the Setup of the discount, from the Setup Navigation, Expand Human Resources, click Health
and Wellness and choose Codes.

B et ana Weiiness Code Setp - 1WO)
HDX @« i @

Save Clear Delete File Print | Toocls | Help Add

b T >  Mote
Actions File | Tools Help
Code GYM PO [ Inactive
D escription [N
Cateqory REQUIR |2 REQUIRED
Discount Amount $25.00 |
Eesult P Description
| ”~
™

Link. bo Health [nsurance Codes

Available Include
INS1 Insert All>> FAMILY
IN52 NG
Ihzert>
<Remove
<<Remaove Al
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Comprehensive Doc Attach

® The time to complete this lesson, including exercises, is 15 minutes.

After this lesson you will be able to:
e Add Document Attach documents to many windows
@ e View Notes in many windows

e Dirill into documents from Edit Transaction Information

Overview

When we built Document Attachment in Microsoft Dynamics GP we relied on user input to identify the
top scenarios you wanted solved. Today, we introduce the next evolution with comprehensive Doc Attach
on most master record windows, inquiry windows and transaction entry windows.

Make Document Attachment available in the most common entry windows and their corresponding
inquiry windows. Add Document Attachment to the HR 1-9 Form window so important forms are readily
available for auditing. The Vendor, Customer and Project Inquiry windows will display notes if they have
been added. The Edit Transaction Information window in Payables will allow Document Attachments to be
viewed and edited.

Document Attachment

Document Attach tables include:

CO40100 Doc Attach Setup

CO00101 Doc Attach Master

CO00102 Doc Attach Reference

Document Attach functionality is now available in the following windows:
Receivables Transaction Entry

General Ledger Transaction Entry

Employee Inquiry

[-9 Form

(Fixed Assets) Asset General Information
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Note: In order for the various Document Attach icons to become visible/active, Document
Attachment Setup must be marked to 'Allow Document Attachments'.

To allow users to add attachments to typical inquiry windows, the 'Allow attachments to be
added in inquiry windows' option must be marked. By default the install will have this
unmarked.

For attachments to flow from master records to transactions, the various ‘flow' options must
be marked as needed.

You can find these setup options by choosing Microsoft Dynamics GP, click Tools, click Setup,
click Company and then choose Document Attachment.

sl Document Attachment Setup - TWO (sa) \;‘i-

0K Cancel File Tools | Help Add
A A Y  Mote

Actions File Tools Help

Allow Document Attachments

Attachment Location Options

D efault Location: =]
[] Delete file from Default Location after attachment

b4 aximum File Size 933.99 | 999.99 Megabyte Maximum

Aftachment Management Defaults
Allow attachments to be deleted Altribute Defaults:

Delete Password
Allov attachments to be added in inquiny windows

Inquiry Paszword

Allow attachments to flow from Master Records bo Documents:

Allow attachments to flow from Customer M aintenance window
Type: (@) Flow () Mot Flow

Allow attachments to fow from [kern Maintenance window
Type: (@) Flow () Mot Flow

Allow attachments to flow from Yendor Maintenance window
Type: ) Flow () Mot Flow
Allowe attachments to flow from PTE Emploves Expenze Entry window

Tupe: Fla Mt Flat

[ Send Attachments in email
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Receivables Transaction Entry

The Document Attach icon has been added to the Receivables Transaction Entry window.

Microsoft Dynamics GP 2018

To open the Receivables Transaction Entry window, on the Transactions menu, point to Sales, and click on
Transaction Entry.

) === [l @7

| 5 = = el
X & B0 |5 » WS |
Save Delete Post Attach | [Options  View File Print Print Tools Help Add

v hd - - - Nme
Actions [Options | View File Tools Help

Document Type: [Sales / Invoices v| BatchID TEST P
Nurnber SALES00000001004 20 Document Date 4272027 @l
Descriphon |
Customer ID 2 Cuniency ID Zuss PO
Name Payment Tems P>
Address D P Shipping Method D
Salesperson D P Tax Schedule 1D P>
Teniow 1D P P.0. Number
Cost $0.00 Cash $0.00
Sales $000 izt ‘nﬁ *
Trade Di . $000 Credit Card | so.m -
Freight . $000 Tems Disc Taken | $w
Miscellaneous $0.00 On Account :
Tax $000 =
Total $0.00 - b io
[ I

Transaction Entry (General Ledger)

The Document Attach icon has been added to the Transaction Entry window.

To open the Transaction Entry window, on the Transactions menu, point to Financial, and click on General.

- - : g 2 -
WX E & g a8
Save Delete Post Comect Copy Pastq Attach File Print Tools Help
Actions /] File Tools Help
Joumnal Entry EEEE O ) [ Intercompany Batch 1D P
Transaction Type: Transaction Date an2r027 3
® Standxd () Reversing Reversing Date
Source Document GJ P
Reference o
Cunence 1D Zuss P00
CotD |71 |Account VP Pebi |Credt ®
Description ﬁxchmgé Rate v @
Distrbution Reference | Conresp Co. ID Y
$0.00/ $000 ~
L}
v
Total $0.00 $0.00
Difference $0.00
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Employee Inquiry
The Document Attach icon has been added to the Employee Inquiry window.

To open the Employee Inquiry window, on the Inquiry menu, point to Payroll, and click on Employee.

i Employee Inquiry - TWO (sa) lLIi-
Q@9 @ i

OK Clear GoTo File Tools Help Add

+ Note
Actions | GoTo | File | Tools Help

Emplayes ID ACKEDDO1 = Class ID SUFF Active

Last Name Ackeman oss | 387 Wilow Ave Ex

First Filar

Middle

Soc Sec Number 17-23-9833 City Winnetka

Department SPTS State L

Posttion csP 2IP Code | 38272 Country | USA

work H i 2080

C T' M =B pi; o = Fhone 1 (3121 555-0115 Ex. 0000

e TS Phone2 | (312) 5550150 Ext 0000
Lol e IR 2 Phone3 | [312) 5550151 Ext 0000

Gender Female Start Date 5/3/2023

Ethnic Origin__| white Bith Date 11/24/1598

Date Inactivated
Last Rev. Date
: Rsason
pouse Secondary Status

Transaction Entry Defaults ]
Federal Filing Status

[

itaml DTF HEES:E"EE Murner of Ewemptions 1
oeal s oco A dditional Withholding $0.00
E stimated withiakding #0.00

14 4 » »l |byEmployes 1D v

-9 Form

The Document Attach icon has been added to the -9 Form window.

To open the I-9 Form window, on the Inquiry menu, point to HR, and click on I-9.

sl I-9 Form - TWO (sa) -0 -
=l D X X [P | if ”
[ / x UU .
Save Clear Delete Cancel Rttach [Goto File | Tools Help Add I
= ~ = T MNote L,
Actions Go To File Tools Help B
Employee 1D ACKEODO01 S Ackeman, Pilar e
Eligibilit
Maiden Name aniy L
File Date 04040000 ] [] & Citizen of the United States
[] & Moncitizen Mational of the Urited States
Preparer's Mame and Address Date Prepared [ & Lawiul Permanent Rissident
0/0/0000  FA | [] AnAlien Authorzed to Work s
Alien #
Avthorized to work, until 0/0,/0000 "
adriszion #
Farsign Passport #
Countiy of lssuance
si
Werification Lista |2 oF ListB 2 AND Listc ) b

Document Title

Issuing Authority

Document &

Expiration D ates 0/0/0000 & | | os0so0000 & | 0/0/0000 ]
Employer or Authorized Rep / Title F
Organization / Date Signed Fabrikam, Imc. 4277 west Oak Parkway Chicago IL 6060 | 0/0/0000 8
Mew Mame / Rehire Date 0/0/0000 A
Document / Humber ¢ E xpiration 0/0/0000 30
Date signed by Employer or Authorized Representative 0/0/0000 A
You may print a copy of the official 1-9 farm from the INS website at: http: /Awwe. uscis.gov
14 4 » »l [bvEmployee ID ~
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Display Notes

In addition to Document Attach options on many transaction entry type windows, Notes can now be
shown in many Inquiry windows:

Vendor Inquiry

Customer Inquiry

Project Inquiry

PA Project Inquiry

(D Note: For inquiry attachments to be used, the 'Allow attachments to be added in inquiry
windows' option must be marked.

Vendor Inquiry

To open the Vendor Inquiry window, on the Inquiry menu, point to Purchasing, and click on Vendor.

i | Vendor Inquiry - TWO (sa) [— [= [
@ T | =2 il @3

QK Attach Additional All-in-One File Tools H;Ip Add

= et - - - MNote
Actions Additional File | Tools Help
Vendor ID ACETRAVEDDD f Status Active
Name A Travel Company Class 1D AUS-HSW-M
Shaort Mame & Travel

Check Mame A Travel Company

Primary Address :

Address |0 | PRIMARY » [ F
Contact Greg Powell Phone 1 (298] 555-0101 Ext. 0000
Address 123 Riley Street Phone 2 (000) 000-0000 Ext. 0000
Phore 3
Fax [294] 555-0101 Ext. 0000
City Sydney
State M5
ZIF Code 2086 Tax Schedule AUSHNSWST+20
Country Code Shipping Method OVERMIGHT
Country Australia UPS Zone
Address IDs: Yendor Account
Purchase PRIMARY
Remit to REMIT TO Comment 1
Ship From PRIMARY Comment 2
4 4 » W by Wendor 1D w
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Customer Inquiry

To open the Customer Inquiry window, on th

Customer Inquiry - TWO (sa)

s 1l @7

VN
- | o ]
OK  Attach = All-in-One File Print = Tools
iew - - -
Actions File Tools
Customer 1D ASROMFITOOM
Name Aaron Fitz Electrical
Class I USAILMO-T1
Address (D 4 | PRIMARY
Contact Bokb Fitz
Address One Microzoft \Way
City Redmand
State WA
ZIP Code 98052-6399
Country Code
Country USA
Finance Charge 1.50%
Minirmum Pymt.
Credit Lirnit $35,000.00 | =9
Salesperzon ID PalULw.
Teritory 10 TERRITORY 1
Type Retail
User-Defined 2
14 4 » #|byCustomer D v

Help Add
¥  Mote
Help

Parent Customer ID

Balance Type Open ltem

Pricrity Mone
Ship To

A= Address Mame | Aaron Fitz Electical
Pririt Phone/F a: Number:
Da Mot Print Phone 1 Phone 3
Fhone 2 Far

Phone 1 [425) 555-0107 Ext. 0000
Phone 2 [000) 000-0000 Ext. 0000
Phone 3 [000) 000-0000 Ext. 0000
Fax [312)555-0107 Ext. 0000
UPS Zone
Shipping Method LOCAL DELIVERY
Tax Schedule USASTCITY-6
Tax Exempt 1
Tax Registration
Cornment 1
Cornment 2
Price Level
Currency 1D ZA5%

BEs |

Project Inquiry

Microsoft Dynamics GP 2018

e Inquiry menu, point to Sales, and click on Customer.

To open the Project Inquiry window, on the Inquiry menu, point to Project, and click on Project.

- s -~ J ﬁ)[
& < - = [
OK  Redisplay | View File Print Tools
Actions View File Tools

Customer [0} AMERICANDOOT

Contract No. AMADVAYORKS =
Project ID CAMPAIGN

Project Class ID

Project Mar ID ERICO001

Bus. Mor ID

Department

Purchase Order No. AM159007-4

Biling Currency 1D Z-Us$

Include Unposted Posted

Status: ] Estimate +] Open Close

Estimated Estimated

Lost Cateqow D% Revenues Profit
BACKHOE $660,000 $60,000
BUILDMATERIAL $16,680,440 $6.923,704
BULLDOZER $435,000 $45,000
COMPONENTS $0 30
CONSULTING $300.000 $0
REWIEW $12.375 30
14 4 » I [by Project Number -

Project Inquiry - TWO (sa)

Help
Help

Prajest No,
Fraject Mame

Type

Status

Accounting Methad

Customer Contact
Froject Amount

AT P -
Adventurs ‘wWorks Campaid
Fixed Price
Open
Cost-to-Cost

Combine for Revenue Recognition
Andrew Machwilliams

$0.00

[ = [ o |

Fees e

Suta State workers' Comp
Display: Timesheet Equipment Log Miscellaneous Log
| Purchasing Invoice  [v] Emploves Expense Inventory
Revenues Total Costs Cost of Gross Est. Costto
Earned Incurred Fevenues | Profit'loss | Billed to Date Complete
$0 30 30 50 30 3500000 ~
$0 30 30 0 30 $9.756.736
$0 $0 $0 $0 $0 $450,000
0 $0 $0 $0 $0 $0| _
$0 $0 $0 $0 $0 $300.000 |
$0 30 30 0 30 $12.375
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PA Project Inquiry

Microsoft Dynamics GP 2018

To open the PA Project Inquiry window, on the Inquiry menu, point to Project, point to Maintenance, and

click on Project.

st PA Project Inquiry - TWO (sa) = | = -
= n s =
O oi= [l @]
oK View File Print | Tools | Help Add
h h h ¥  Note
Actions | View File Tools Help
Custamer 1D AMERICANDOD Project Na. 4| ADVCAMP Statuz | Open
Contract Murnber AMADYVWORKS P Project Mame Adventure Works Campaign
Project (D CAMPAIGN Type Fiwed Price
Dref Billing Type 5TD
Project Class ID Accounting Method Cost-to-Cost Begin Date 41242027
Project Mar 1D ERICO001 Combine for Revenue Recognition End Date 41242027
Business Mar ID Customner Contact Andrew Maciliams
E stimatar Uszer Defined 1 Closed to Project Costs
Department Uszer Defined 2 Closed to Bilings
Purchase Order Mo. AM159007-4 Sub Acct Format 297 #H 77
Project Amaunt $18.147.815.00 0 On Account $0.00
Billing Currency I ZUS% Suta State
Wwarkers' Comp Margin: Profit/Cast | Profit/Billings

Include: Posted bz R
Cost to Date Bilings to Date Feceipts Cost? Compl Commited Cost Profit

$0.00 $0.00 $0.00 0.00% $0.00 $0.00

| Billing Settings || Budget || Fees || Forecast || Change Orders || Access List || Equip List |

44 » ¥

Edit Transactions

In addition to Document Attach options on many transaction entry type windows, transactions drilled into
from Payables Edit Transactions can have their notes and attachments edited

To open the Edit Payables Transaction window, on the Transaction menu, point to Purchasing, and click

on Edit Transactions.

AL Ly e
] m

File Edit Tools

LT T

Help  Debug

k
;d Save Clear

Yendor ID
WName

Original Amant
Document D ate

Remit-Ta D
Discount Date
Due Date

0/0/0000

0/0/0000
0/0/0000

$0.00

o
|
|

4 4 » p |byWendorlD

~ |
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Power "Suite" Evolution

® The time to complete this lesson, including exercises, is 30 minutes.

@ After this lesson you will be able to:

e Describe the changes made to the OData service in Microsoft Dynamics GP 2018

Overview

Microsoft Dynamics GP OData will serve as the connector for our Power "Suite" work. Utilizing OData we'll
introduce PowerBl Content Packs and Power App integration. Users can then select CDS as their data
source to push into Dynamics GP.

Dynamics GP OData service updated to OData version 4 along with adding paging and filtering. Then
release the Dynamics GP Content Pack for Power Bl as it requires the OData feature. Add a drill back to
web client using a Power Bl API. We do not plan to create a Flow Connector for GP and no app is planned
for Power Apps.

ODATA is a standardized protocol for creating and consuming data APIs. ODATA builds on core protocols
like HTTP and commonly accepted methodologies like REST. The result is a uniform way to expose full-
featured data APIs. (See ODATA site). As of Microsoft Dynamics GP GP 2018, the GP OData service has
been updated to OData version 4. This redesign also brought on paging and filtering of OData requests.
This will create a more stable and robust platform for delivering Microsoft Dynamics GP content to
authenticated users.

OData Version 4

The Microsoft Dynamics GP 2018 OData service has been updated to OData protocol version 4. The setup
and configuration will be performed the same, but the updated protocol will offer better performance, as
the service can now filter and page the client requests. This will lead to fewer timeout errors, and a better
experience for end users.

O Resource Lookup Note: Full documentation for the OData v4 Protocol can be found on the
OData website.
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GP Power Bl Content Pack

The Power Bl content pack features sample reports for Financial, Sales, Purchasing and Inventory data.
Each report utilizes relationships built between GP tables, and various Filters that can be used to display
the information that is important to you. You can also review the included Calculated Columns as
examples for including calculations on your Power Bl reports such as Net Debit/Credit, Profit and item
Sales amounts.

In order to use the Power Bl Content Pack with Dynamics GP, you will have to publish the following Data
Sources. (Administration > System > OData > Data Sources) Once these Data Sources are selected,
publish them using the Publish OData window.

- Accounts

- Account Transactions

- Customers

- Inventory Sales Summary Period History
- Inventory Transactions

- Item Quantities

- Purchase Line Items

- Purchase Requisition Lines
- Purchase Requisitions

- Receiving Line Items

- Sales Line Items

- Vendors

The Power Bl Content Pack will also have to be configured to point to your existing Microsoft Dynamics
GP OData Service. This can be done by modifying the existing Data source in Power BI, or by creating a
new data source and configuring the content to use the new source. The screenshot below shows where
this can be configured in Power Bl Desktop. Upon adding the Content Pack in Power Bl Online, you will be
prompted for the location of your OData Service upon adding the Pack as shown below.

0> Resource Lookup Note: Full documentation for using Power Bl Online or Power Bl Desktop
can be found on the Power Bl website.
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Power Bl Desktop:

Data source settings

® Data sources in current file Global permissions

Manage settings for data sources that you have connected to using Power Bl Desktop.

|

E https://html.gpwithazure.com/GPOdata/V4/JODAT

OData feed

® Basic Advanced
URL
ABC - http.//service.

Cancel

‘Change Source.. Edit Permissions.. Clear Permissions

Close

Power Bl Online:

Connect to Dynamics GP

OData Feed URL
https://[servername]:port/GPOdata/[companyDBl/

https://html.gpwithazure.com/GPOdata/V

Cancel

Microsoft Proprietary and Confidential Information
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User Experience

® The time to complete this lesson, including exercises, is 30 minutes.

After this lesson you will be able to:
e Objective 1

@ e Objective 2
e Objective 3

Overview

Giving users easier and faster ways to get to and find the data they are looking for to make decisions
based off the information stored in Dynamics GP.

Modify inquiry windows to allow users to choose how to sort, give more options for lookups and
restricting out information that is not active. Rename check windows to payments to show functionality
isn't limited to checks.

Sort By ability added to Select Bank
Transactions window

New functionality has been added to the Select Bank Transactions window to allow users to Sort by
Payment or Deposit. This is in addition to the already available Sort by options Type and Date. These four
types can be either sorted in ascending or descending order.

This allows the end user to group their data in a manner that enables them to review the data efficiently.

To open the Select Bank Transactions: on the Transaction Menu point to Financial and click on Reconcile
Bank Statements. You will then need to select a Checkbook and click Transactions.
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Sort by Options

m Select Bank Transactions - TMVYP (sa) — x
= .. b LB o
O =5 s 1l @]
OK | Range View  File Print Tools Help Add by Type
M hd A M ¥  Mote
Actions | Options | View File Tools Help /
Checkboak. I UPTOWN TRUST Display: All | So by Tywpe - ~ |Asc:ending v+—
Select Range Fiedizplay
Type Hurnber Date C  Payment ¥ Deposit e 4
DEF 20001 1/9/2014 O $0.00 $130,368.25 ~
LEP 20002 171652014 [l $0.00 $226576.73
CEP 20003 1/23/2M4 [l $0.00 $161,252.58
DEF 20004 142372014 O $0.00 $460,357.76 +
LEP 20005 1731724 [l $0.00 $17 56711
LEP 20008 1/31/2014 [l $0.00 $16,956.84
DEF 20007 1432004 O $0.00 $46.477 47
LEP 20008 173142014 [l $0.00 $100,939.66
CHK 037oz2 317.2m7 [l $6.927 46 $0.00
CHE 10001 84/2003 O [$395.59) $0.00
CHE 1000.2 72823 [l (41.000.00) $0.00 W
Cleared Transactions
Ma. of Total Amount Adjuzted Bank Balance [$123.405.03)
Payments 0 $0.00 Adjusted Book. Balance $65,934.14
Deposite ] $0.00 Difference [$189.393.17] |=»
Adjustments
Reconcile

The following are the different methods in which you can sort the data within the Receivables Transaction

Inquiry windows:

Sorting the documents by Type will sort by the numerical value assigned to each document type:

Type

1 - Deposit

2 - Receipt

3 - Check

4 - Withdrawal

5 - Increase Adjustment
6 - Decrease Adjustment
7 - Transfer

101 - Interest Income
102 - Other Income

103 - Other Expense

104 - Service Charge

Microsoft Proprietary and Confidential Information
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Date
Sorting by Date allows you to sort by the Document Date.

Payment

Sorting by Payment allows you to sort by the Payment amount.
Deposit

Sorting by Deposit allows you to sort by the Deposit amount.

Note: After selecting the Sort by options, you will need to click Redisplay to use this filter. By
Default, the Select Bank Transactions are sorted by type ascending.

Sort By ability added to Payables Transaction
Inquiry windows

New functionality has been added to the Payables Transaction Inquiry — Document and Payables
Transaction — Vendor windows to allow users to Sort by different methods. This allows the end user to
group their data in a manner that enables them to review the data efficiently.

There are 10 Sort by combinations that can now be used. Type, Document Number, Document Amount,
Amount Remining, and Document Date; these options can be shown in either an ascending or descending
format.

Windows

Payables Transaction Inquiry — Document window

To open the Payables Transaction Inquiry — Document window: on the Inquiry menu, point to Purchasing,
and click on Transaction by Document.

P Payables Ti ion Inquiry - D - TWO (sa) (== =
g ~» 7 | &y
O < » a « (| @]
OK Redisplay  View File Print Tools Help Add
v b » ¥ Note
Actions View File Tools Help

Documents: | by Document Number v|® Al O From

To:

Sort by: Document Number v |Ascending v|

Origin | Docur(T ype Vendor ID Original Amount
Vuucme./Fnayme,3'rzga"';;"e“\df"A°:‘2‘mk UnsppliedAmount || Curiency ID

WORK b itaeck Dain WESTJUNCO001 $390.89 ~
WORK PMT [4/2172017 | BEAUMONTOO01 $9,274.45
HIST* 00000000000000000001 PMT | 2/8/2016 ASSOCIAT0001 $50.25
HIST | 00000000000000000002 | PMT | 2/8/2016 | ASSOCIATO00! $141.84
HIST  |00000000000000000003 | PMT | 2/12/2016 | ADVANCEDOOO! $90.25
HIST  |00000000000000000004 | PMT | 2/16/2016 | CENTRALCO001 $9355
HIST | 00000000000000000005 | PMT | 1/5/2016 | ADVANCEDOOO! $103.73
HIST | 00000000000000000006 | PMT | 2/22/2016 | ATTRACTIOO001 $271.62
HIST  |00000000000000000007 | PMT | 2/4/2016 | GREENLAKOOO1 $607.60
HIST | 00000000000000000008 | PMT | 2/25/2016 | FABRIKAMOODOT $1,26250 v
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- =
©2 » L ds il @7
OK  Redisplay = View ¢ File Print Tools Help Add
= A - v Note
Actions ‘ View | File Tools Help
Documents: [byDocwnenlenbu v]@AI O From: ] ]
To | |

Sort by: |DocunemNumbew v |Ascending v
Origin | Document Numbe Type Doc. DalalDesoen:Ihg Lﬁifmw ®

Payment Number | DueDate | Disc. Date | Unapplied Amourt | < Currency ID ®
‘WORK | PMT |4/21/2017 | WESTJUNCOOO1 $390.89 A
WORK [PMT |4/21/2017 | BEAUMONT0001 927445 |
HIST* | 00000000000000000001 | PMT | 2/8/2016 | ASSOCIATO001 $50.25
HIST | 00000000000000000002 | PMT | 2/8/2016 | ASSOCIATOO01 $141.84
HIST | 00000000000000000003 | PMT | 2/12/2016 | ADVANCEDOOD! $90.25
HIST | 00000000000000000004 | PMT | 2/16/2016 | CENTRALCO001 $9355
HIST | 0000000000000000000S ~ PMT | 1/6/2016 | ADVANCEDOOO! $103.79
HIST | 0000000000000000000E PMT | 2/22/2016 | ATTRACTIOO001 $271.62
HIST | 00000000000000000007 | PMT | 2/4/2016 | GREENLAKODO1 $607.60
HIST | 0000000000D000000008  PMT | 2/25/2016 | FABRIKAMOOOT $1.26250

Payables Transaction Inquiry — Vendor window

To open the Payables Transaction Inquiry — Vendor window: on the Inquiry menu, point to Purchasing,
and click on Transaction by Vendor.

Oz » 2
OK Redisplay = View = All-in-One
[ ~ View
| View |

ACETRAVEODD! o)

[A Travel Company ]

we il @7

File Print Tools =Help Add
v v v NME

Actions File Tools | Help

Vendor ID
Name

Documents: Iby Document Number v]@ Al O From:

Origin  |IC| Dg
OPEN | |
HIST
OPEN
HIST
OPEN
HIST
OPEN
HIST

14 4 » » |byVendorID v

6/26/2013
8/172013
7/9/2013
8/15/2013
8/20/2013
9/26/2013
9/17/2013
1041772013

i
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i Payables Transaction Inquiry - Vendor - TWO (sa) |LIE-
2 » « [l @
y 4 £ | ‘e® =7 i S
OK  Redisplay | View All-in-One File Print Tools Help Add
g View et a6 ¥ Note
Actions View File Tools Help
Vendor ID ACETRAVEDOD1 IS
Name A Travel Company
Documents: rby Document Number v XO All O From:
To:
Sort by: | Document Number v |Ascending v
Incide: [Vl Wok ¥ Open (V] HitofDmaeamding
Origin IC| Document Number Type Doc. Date Original Amount Unapplied Amount > @
Youcher/Payment Number Due Date Disc. Date Transaction Description Currency ID
OPEN 1000 INV  6/26/2013 $657.68 $57.68 A
HIST 1000.3 PMT | 8/1/2013 $600.00 $0.00
OPEN 1001 INV  7/9/2013 $553.81 $15381 | =
HIST 1001.3 PMT | 8/15/2013 $400.00 $0.00
OPEN 1002 INV | 8/20/2013 $43072 $180.72
HIST 1002.2 PMT | 8/26/2013 $200.00 $0.00
OPEN 1003 INV 1 8/17/2013 $736.03 $596.03
HIST 1003.1 PMT | 10/17/2013 $200.00 $0.00 v
4 4 » » |byVendorID v

Sort by Options

The following are the different methods in which you can sort the data within the Payables Transaction
Inquiry windows:

Document Number
Sorting by Document Number allows you to sort by the Document Number by 0-9, then A-Z

Type
Sorting the documents by Type will sort by the numerical value assigned to each document type:

1 —Invoice

2 — Finance Charge

3 — Miscellaneous Charge
4 — Return

5 — Credit Memo

6 — Payment

Original Amount
Sorting by Original Amount allows you to sort by the original document amount.

Unapplied Amount
Sorting by Unapplied Amount allows you to sort by the amount remaining on each document.

Document Date.
Sorting by Document Date allows you to sort by the date each document was assigned.
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Sort By ability added to Receivables
Transaction Inquiry windows

New functionality has been added to the Receivables Transaction Inquiry — Customer and Receivables
Transaction Inquiry — Document windows to allow users to Sort by different methods. This allows the end
user to group their data in a manner that enables them to review the data efficiently.

There are 10 Sort by combinations that can now be used. Type, Document Number, Document Amount,
Amount Remining, and Document Date are the available Sort by options; these can be shown in either an
ascending or descending format.

Windows

Receivables Transaction Inquiry — Customer window

To open the Receivables Transaction Inquiry - Customer window: on the Inquiry menu, point to Sales, and
click on Transaction by Customer.

il Receivables Transaction Inquiry - Customer - TWO (sa) l_l_- o
( ) [ )

O ¢ » & « (| @]

OK Redisplay = View File Print Tools Help Add

. b4 X ¥ Note
Actions View File Tools Help

Customer ID AARONFITO001 p

Name Aaron Fitz Electrical

Documents: by Document Number v]‘@‘ All O From:

To:

Sort by: Type v |Ascending
Include: %] Dscument Number

Document Ampunl
Origin Type Dr(r)\z:’r::te Bn:lzmg Check Number Document Amount @
Doc. Date |DueDate  Discount Amount Witeoff Amount Amount Remaining =¥ Currency ID @
HIST SLS INV1024 $128.35 A
HIST SLS INV1025 $117.65 =
OPEN SLS INVS3008 $938.93
OPEN SLS SALES00000001000 $0.00
WORK SLS SALES00000001001 $53.50
HIST SLS SLS1002 $8,690.09
OPEN SLS SLS11012 $5.872.41
HIST SLS SLS11014 $3531.75
OPEN SLS SLS11015 $833.33
OPEN SLS SLS11016 $5,000.00
OPEN SLS SLS20000 $2,461.00
HIST SLS STDINV2002 $1.133.70
HIST SLS STDINV2005 $959.95
HIST SLS STDINV2008 $399.75 v

4 4 » >l LbytuslomerID v

Microsoft Proprietary and Confidential Information 35



Application & System Features

92 » A

e il @7

OK  Redisplay | View File Print Tools Help Add |
- 7 - - v Note
Actions View File Tools Help |
Customer ID | AARONFITO001 2]
Name | Aaron Fitz Electrical
D by Document Number v[@ar O Fom | |
To | \

Sott by: |Type v |Ascending v
Ilmhde: ] wWork [Vl Dpen [V History Descending

Diigin Type Document Number | Check Number [Document Amount )
Doc. Date |DueDate  Discount Amount [w:ilenlf Amount ]w ]')! Curency ID [@
i [HisT 5LS INV1024 [ $12835 A

HIST SLS INVI025 S | 1176512
OPEN 5LS INVS3008 $938.93
OPEN sLs SALES00000001000 [ $0.00
WORK  [sLS SALES00000001001 45350
HIST 5LS 5L51002 | $8,690.09
OPEN 5LS sLs11012 | $5,872.41
HIST sLs SLS11014 \ $3531.75.
OPEN 5LS SLS11015 $833.33
OPEN sLS SLS11016 \ $5,000.00
OPEN SLS 51520000 [ $2,461.00
HIST sLs STDINV2002 [ $1.13370
HIST sLS STDINV2005 $959.95
HIST 5LS STDINV2006 | $39975

|14« » »[byCustomer D v
————e—————————u

Receivables Transaction Inquiry -Document window

Microsoft Dynamics GP 2018

To open the Receivables Transaction Inquiry - Document window: on the Inquiry menu, point to Sales and
click on Transaction by Document.

02 » L dMs il @7
OK  Redisplay | View I File Print Tools Help Add

e C 2 % ¥ Note

Actions | View | File Tools Help
Documents: Ibwa\.mem Number v|© Al O From: ‘ ‘
To: l ‘
Sort by: [Document Number [ ]ascendng v]
[Type |

Oign TM | Customer 1D | Document Amount
Doc, Date | DD 0cument Amount Amount | Amount Remaining | Currency ID
HIST el \ | COUNTRYVDO0T
HIST SVC [7021 | PLACEMADOOO1 [
HIST R CM10001 AARONFIT0001
HIST cR |CM10003 COUNTRYVOOO1 [
HIST cR 1004.1 ASSOCIATO00!
HST  [cR |CM10042 BREAKTHRO001 i
HIST CR |CM110000 HOLLINGC0001
HIST CR |CM110032 | PLAZAONEOOOT [
HIST cR cM11071 ADVANCEDOO02
HIST  [CR [CM110%5 | COUNTRYV0001 |
HIST R CM111000 |INTERNAT0001 $7.752.45
HIST CR [oMit1001 |INTERNAT0001 [ $15,250.00
HIST cR CM112000 CENTRALIOOOT $1857
HIST R | oM112082 | NORTHSTADOO1 [ $75000
HIST cA CM115000 | COHOWINEDDO1 $845.67
HIST CR | CM115054 | BERRYMEDOOOT [ $2,032.36 v
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7 ivables Ti Inquiry - D - TWO (sa) [= o |
® 2 / 1l @ rl
v P = = [ @
OK  Redisplay | View File Print Tools Help Add
- - v v Note
Actions View File Tools  Help
Documents: | by Document Number v® A O From
To:
Sort by: [Document Number v [Ascending v
| &scending

Origin Type Document Number |Descending Document Amount ®
Doc.Date | DueDate  CheckNumber | DiscountAmourt  Amount Remaining | Curency ID

HIST SvC 1030 COUNTRYVOODT $398.73 A
HIST sve 7021 PLACEMADOOD! $5581.23
HIST R CM10001 AARONFIT0001 $98.31
HIST R CM10003 COUNTRYVO0O1 $1687.50
HIST R CM1004.1 ASSOCIATO0! $428.00
HIST R CM10042 BREAKTHRO00T $535.00
HIST R CM110000 HOLLINGCO0O1 4185579
HIST R CM110032 PLAZAONEQODT $1.350.00
HIST R cM11071 ADVANCED002 $793.23
HIST R CM110%5 COUNTRYVOOO! $0.00
HIST R CM111000 INTERNAT0001 $7.75245
HIST R CM111001 INTERNAT0001 $15,25000
HIST R CM112000 CENTRALIOOOT $1857
HIST R CM112052 NORTHSTAOOO! $750.00
HIST R CM115000 COHOWINEOO! $84567
HIST R CM115054 BERRYMEDOOO! $202.36 v

Sort by Options

The following are the different methods in which you can sort the data within the Receivables Transaction
Inquiry windows:

Type

Sorting the documents by Type will sort by the numerical value assigned to each document type:
1 - Sale / Invoice

2 — Reserved for scheduled payments

3 — Debit Memo

4 — Finance Charge

5 — Service / Repair

6 — Warranty
7 — Credit Memo
8 — Return

9 — Payment/Cash Receipt

Document Number
Sorting by Document Number allows you to sort by the Document Number by 0-9, then A-Z.

Document Amount
Sorting by Document Amount allows you to sort by the original Document Amount.

Amount Remining
Sorting by Amount Remaining allows you to sort by the Amount Remaining on each document.

Document Date.
Sorting by Document Date allows you to sort by the date each document was assigned.
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Rename Payables windows from Check to
Payments

In Microsoft Dynamics GP 2018 we have renamed several Payables windows, so they now list the term
Payments from Checks. This will allow the end user to understand what functions will be done in the
window.

Windows

The following windows have been changed from Check to Payment.
Select Payables Checks has been changed to Build Payment Batch

To open the Build Payment Batch window: on the Transaction menu, point to Purchasing, click Build
Payment Batch.

il

B9 2 7

Build Clear Options = Additional File Print Tools Help Add
Batch | »” - hd b ¥  MNote

Actions | Options  Additional File Tools Help

Batch D | P Checkbock ID
Balch Tatal $0.00 Cumency ID

Paymert Option D | P9 Desciption
Select |vendor ID v
® Al O From
To:

Restrictions:

| Insert >> |

One Payment Per. Use Vendor Option vl

Automatically Apply E sisting Unapplied: [] Take Non-Qualifying Discounts

[ Payments [w] Credit Memos [w] Retuns ] Pay Dnly Minimum

(® Functional Currency Only ) All Curencies Apply Date 4Nz =
Aentrce

List Documents: 2l Documerts [#] Print Previously Applied Documents Ecit Fayment Balch

Sort Documents by: Date [ Use Due Date Cutoff
Edit Vendor Payments
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Edit Check Batch has been changed to Edit Payment Batch

Microsoft Dynamics GP 2018

To open the Edit Payment Batch window: on the Transaction menu, point to Purchasing, click Edit

Payment Batch.

°

¢ i« il @7

Vendars

[ | Vendor ID

¢ Columns

# | Total Amount Paid

[ | Youcher Number

Redisplay File Print Tools Help Add
b 5 J ¥  Note
Actions ‘ File Tools Help
BatchiD | 2 Checkbaok ID
Currency ID > Checkbook Currency ID
Batch Total Balance before Payments
Apply Date 41272027 | Balance after Payments

7 |Due Date

Select the documents you would like to pay for vendor.

Amount Remaining | Amount Paid

Columns

[m]>

[m] >

| EditVendor Payments | | Pirt Payments |

Edit Check has been changed to Edit Vendor Payment

To open the Edit Vendor Payment window: on the Transaction menu, point to Purchasing, then Edit

Vendor Payment.

Microsoft Proprietary and Confidential Information

HEHXA 2 da«s fl @7
Save Delete st Options File Print Tools Help Add
Ar D hd b - - Nom
Actions | Options File  Tools  Help
Payment Number (D E R O CheckbookID
Batch 1D O CunencyID f
Batch Tatal $0.00 Apply Date 41272027 =
Vendor | ]P Amount:
Check Mame Unapplied $0.00
Applied $0.00
Comment J I Payment $0.00
List Dacuments on FRemittance: All Documents v | Electronic
Sort Documents on Remittance by: Date v
Tems Discount Taken $0.00 |  Writeoff $0.00
Temms Discount Available $0.00
[ Checksub | apply | Distibution | PrintPapments |
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Print Checks has been changed to Print Payments

To open the Print Payments window: on the Transaction menu, point to Purchasing, the Print Payments.

Process Clear

Actions

Options File Edlt Toois

| Tools

Options | File

Help Add

Help

Batch 1D

I B

Microsoft Dynamics GP 2018

Checkbook 1D

Batch Total

$0.00

Currency ID

Check Number

GLPosting Date | 4/12/2027 (|

Check Date

471242027 =

Check Comment

Sort Checks By:

Payment Murmber

[7] Separate Remittance

Check Format:

Stub on Top

|Prirl: ) alignment Form ® Checks

44 » »l

Post Checks has been changed to Post Payments

To open the Post Payments window: on the Transactions menu, point to Purchasing, then Post Payments.

Clear Options | File  Tools Help Add
Actio... Options { File = Tools Help
BatchID | 1 Checkbook ID
Posting Date 3 Name
Process: Post Payments v | Currency ID
Payment Date
Void or Reprint Range: ® Al ) From: ((.
—
To: b
Starting Payment Number [
I Process | | Praocess Later

® Note: The functionality of these windows has not changed, the change is merely visual.
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SmartList Password per SmartList

New functionality has been added to all SmartList to allow for a password to be set. This password will

prevent users from accidently modifying the SmartList and overwriting the current modified one.

Windows

In the Add or Remove Favorites window you will now see a password section.

Add or Remove Favorites

To open the Add or Remove Favorites window: on the Microsoft Dynamics GP menu, point to SmartList,

select SmartList, and click Favorites

OU' [ Home »
[l Microsoft Dynamics GP »  Transactions « Inquiry  Reports v Cards v
Home sa's Home
UserPreferences | [7) 705
b Shortcuts Reminders
; :;ponshnn:u\s ik Bl i e 6
ity
o Past Due Customer Transactions” (§1.940.73295)
b User Classes

4» Home
iy Financial
R
g Purchasing

B toventory
4% HR & Payrol
o Manufactu...

Bz

4/12/2017_Fabeikam, Inc. s

Receivables Due Today" (842 59)

Tasks

View Transactions Pending Approval List
Finance Communty
Cash Flow Calendar

i SmartList - TWO (sa) S
* » , = \ /(3 v [7 = = 1E
2 £ 0 husEWQOE » = = fl @
New Search Refresh Columns Favorites Print Excel Word Stop Export/Import ~ SmartList File Tools Help
o - o 7Anu‘m§ I w Jis File 777000: 6 HdL
= 3 Company Voucher Ndimber Vendor ID Document Type Document Date Document Number Current Trx Amount
#- Tax Detail Transactiq 00000000000000001  INTERNAT0002  Invoice 672772013 1000 §1,4%4.2
w0 COMNETENOQ... Payment 1132014 15000 $0.00
#- 2 Financial 00000000000000002  INTERNAT0002  Invoice 71672013 1001 §1,27847
816D Fied Assets 00000000000000003  INTERNATO00Z  Invoice 8192013 1002 5163934
#-E Human Resources 00000000000000003  INTERNAT0002  Payment 82272013 1001.2 50.00
- laventory 00000000000000004  INTERNAT0002  Invoice /1872013 1003 52,5000
® 8 Payment 9/26/2013 10021 5000
-6 Payrol o Dammnct 172013 10003 5000
i 3 ::’:; Add or Remove Favorites 5000
5 3 Py $20,677.86
#)| Categoy Payables Transactions Enter the Smartist favorite password $30,475.00
5000
g Name: Payables * Transactions SmartList $69,695.00
2 e — I 5000
A | Yethlo [Compory V] $2234.9
Al sinte (ot o 5ot
A 50.00
B  Passwod eeoe 91772013 20004 $0.00
3 10/6/2013 2001 §5916.74
] 8132013 10014 5000
% Pur 1171172013 2002 $444662
-2 Purchase Orders 00000000000000012  INTERNAT0001  Payment 9/4/2013 10023 50.00
-8 P Réq Line 4 Invoice 12292013 2003 §9.796.23
%2 Purchase Requisitiol  05000000000000013  ELECTRONOOOT  Payment 103172013 40002 000
# 2 Recenvings Line el 50000000000000014  ACETRAVEDOOT  Inwoice &/26/2013 1000 s57.68
%2 Receivings Transact! 6505000000001~ ACETRAVEOOO!  lwoice 792013 1001 $15381
#2) Vendor Addresses
4-8 Vendors 00000000000000015  ELECTRONOOO1  Payment 12/19/2013 40021 $0.00
b8 Sia 00000000000000016  ACETRAVEOOO!  Invoice /2072013 1002 5180722
d 00000000000000016  TRAININGOO01  Payment 212003 50002 5000
<1 L] > 3 ar s anrnn preey ccne no

693 Payables Transac | Completed

First 1000 recoeds with no search criteria.
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Once you have entered a Password to a SmartList, when making any modifications to it, Microsoft
Dynamics GP will prompt you to enter the SmartList Favorite password.

B m Smartist - TWO (50 [\l x] =8 x |
— Bl @ I "OE R = 71 e Ease
og w2 @ koS " % =
New Search Refresh Columns Favorites Print Excel Word Stop GoTo Export/import  Smantlist  File  Took  Help
v . 24 v v v Customize thes page
b Options _ File  Tools  Help |
= 0E -
PR DI P ayables Transac Senin1 © %
b Ref Vendor ID Document Date  Document Number Current Trx Amount - Account Number With v Al
o INTERNATO... 9/22/2013 1003.1 $0.00 Jtant training - End of July and Early August
b s STRATEGIOD... 917203 20004 5000 Pick lst Shortage Inquiry Window
INTERNATO... 10102013 1003.1 5000 ot Emait
INTEGRATO... 10/20/2013 2000.1 $0.00 ion Lists
MERITSYSO0... 12/9/2013 30011 5000 b Butng Frequenty
SUPERIOR00... 9/15/2013 6002.1 $0.00
BUSINESS0001 11/19/2013 1005.1 $0.00
CIRCUITDOO... 1072272013 10021 Ao o Retove Eovorite
CIRCUITDOO... 127222013 10051 X9
CONTINENO... 932013 30002
CONTINENO... s 01 Cagny— Vb rbe T vi
SIGNATURD... 10/8/2013 60021 Name Payables * Transactions SmatList mmfusmm ook >
SIGNATURO. 1072172013 6003.1 |
CENTRALCO... 8/29/2013 7001.1 Visible To: System v 'l—
CENTRALCO. nN17203 7003.1
PAGEMAST... 8142013 90001
COMVEXIN... 10132013 10000.1 > T
c 3 /132013 10021
CRUGEREND.. 92272013 10031
FABRIKAMO... /5203 13000.1 ==
B SKYLABS0001 8202013 150011
- GREENLAKO... 10/22/2013 16000.1
@ METROBUS. 1072172013 10021
ADVANCED... 10/28/2013 8000.1
éﬁ INTERNATO. 1/23/2014 11003
& INTERNATO.. 162014 11004
MERITSYSO0... 172972014 13002
Y SOFTEL00OO... 1232014 18001
ELECTRONO.. 1/26/2014 14002
L CENTRALCD... 1726/2014 17002
g‘ CRUGERENO... 12772014 111001
COMVEXINO... 12772014 110004
e SIGNATURD... 173072014 16002
LEAFRIVEQOD! 1302014 15002 S
ﬁ 693 Pagables Transac First 1000 records with no search critena. ‘

Once you have entered a Password to a SmartList, if you need to remove the SmartList, Microsoft
Dynamics GP will prompt you to enter the SmartList Favorite password.

B [m Smartlist - TWO (sa) [=[B[x] =lo] x |
o\ ‘e - =2 = 4| I @
Hupgp2 0 hoSmOER 5 “ 1 @ —
L. Ly | s Search Refresh Columns Favortes Print Ecel Word Stop GoTo Epot/import  Smartlist  File  Took  Help
v . 24 v v v Customize thes page
I Actions Options ~ File  Tools Help |
= oE -
' NI P ayables Transa s * Transactions Smartlist Sgnin| O O 4
" Re Vendor ID Document Date  Document Number Current Trx Amount - Account Number With V... v 4 Al
o INTERNATO... 9/22/2013 1003.1 $0.00 tant training - End of Juty and Early August
- STRATEGIOD... 92013 20004 5000 =1 1 Pk st snortage inuiny Window
INTERNATO... 0102013 10031 5000 ot emai
INTEGRATO... 10/20/2013 2000.1 $0.00 ion Lists
MERITSYSO0... 12/9/2013 30011 5000 b Butng Frequenty
SUPERIOR00... 9/15/2013 6002.1 $0.00
BUSINESS0001 11/19/2013 1005.1 $0.00
CiReu w2201 10021 Ao o Retove Eovorite
CIRCUITDOO... Credit Memo 12/22/2013 1005.1 X9
CONTINENO... Credit Memo 9372013 30002
CONTINENO... Credit Memo s 30021 Coore: _ [[Perbles romockon Enter the password fo remove the i
SIGNATURD... Credit Memo 10/8/2013 80021 e Pagabien~ Transackons Smadit Smartist tavorite: >
SIGNATURO... Credit Memo 1072172013 6003.1 |
CENTRALCO... Credit Memo 82972013 70011 Visible To: System v |
CENTRALCO... Credit Memo nN17203 7003.1
PAGEMAST... Credit Memo 12013 00,1 Avagri o [RRUINCH G0 G [Coc ] [Cooee ]
COMVEXINO... Credit Memo 0132003 100001 el
CRUGERENO... Credit Memo 132013 110021 >
CRUGEREND... Credit Memo 92272013 110031
FABRIKAMO... Credit Memo 1572013 130001 ==
B SKYLABS0001  Credit Memo 8202013 150011 AT
- GREENLAKO... Credit Memo 10/22/2013 16000.1
@ METROBUS... Credit Memo 1072172013 10021
ADVANCED... Credit Memo 10/28/2013 8000.1
éﬁ INTERNATO... Credit Memo 1/23/2014 11003
& INTERNATO.. Credit Memo e/ 11004
MERITSYSO0... Credit Memo 172972014 13002
Y SOFTEL00OO... Credit Memo 1232014 18001
ELECTRONO... Credit Memo 1/26/2014 14002
' CENTRALCO... Credit Memo 172672004 17002
g‘ CRUGERENO... Credit Memo 12772014 111001
COMVEXING... Credit Memo V272014 110004
£ SIGNATURD... Credit Memo 173072014 16002
LEAFRIVEOOO! Credit Memo 17302014 15002 S
. ﬁ 633 Payables Transac | Completed | First 1000 recards wih no search crtena. ™
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(D Note: You can have a unique password for each SmartList favorite.

Table Modifications

The ASIEXP81 table has been modified to add the column SmartListFavPassword.

. SQLQuery1.sql - LCGPINSTALLDYNAMICS (sa (62))* - Microsoft SQL Server Management Studio uick Launch P - & x
File Edt View Query Project Debug Tools Window Help
©- B o - B P ANewuey DBBE XF 0 [2-7 -8 » -RpER-
22| pynamics - | VEecte Debug » v I3 E |17 QOO 3T e En A
Connect~ !, y 4 o 3 :Eig i:l(: :3;§:::l WHERE ASI_Favorite_Name ‘Payables * Transactions SmartList’ t Current connection parameters
= £ LCGPINSTALL (SQL Server 13.0. =Nl e
% (2 Databases b 50 te Stat
# (@ Security nnection failure:

% (1 Server Objects

% [ Replication

% (2 PolyBase

# (3 AlwaysOn High Availability

% [ Management

4 (13 Integration Services Catalog
[ SQL Server Agent (Agent XF|

100 %
[ Resuts | [y Messages
2nd_Comp_Fiedd_ID_4  AS|_End_Comp_Field_Dict_1  AS|_End_Comp_Field_ Dict 2  ASI_End_Comp_Field_Dict_3  ASI_End_Comp_Field_Dict_4  SmartListFavPassword DEX_ROW_ID
1 0 0 0 0 (xSASB909A0020202020202020 302
‘ »
DOMYPWDID  PASSWORD DEX_ROW_ID
1 0<00202020202020202020202020202020 1
Name
The name of the connection.
Ll » & Query executed successfully. LCGPINSTALL (13.0SP1)  sa (62) DYNAMICS 00:00:00 2 rows

® Note: While column SmartListFavPassword was added to the ASIEXP81 table, the contents of
this column are encrypted and cannot be viewed from the SQL to obtain the password.
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Exclude Inactive Deduction code filters
added to Deduction lookup window

New functionality has been added to the Deductions lookup window to allow filtering to Exclude Inactive
Deduction Codes. This allows the end user to view only active Deductions when searching.

Windows

This new filtering option is available within the following windows:

Deduction Setup

To open the Deduction Setup window: on the Microsoft Dynamics GP menu, point to Tools, Setup, then
Payroll, and click Deduction.

i} Microsoft Dynamics GP |=]a] x
@vv [77 Home » HR&Payroll » HR & Payroll o 0 @
[l Microsoft Dynamics GP +  Transactions ~ Inquiry v Reports +
HR Payrol [ H Deduction Setup - TWO (sa) [=[Ex ] _ _ Customize the page
risions | [ bl "D X W fl @1 = T i |
Attendance Tra Save Clear Delete File Print Tools Help Add v’ x I d e |
b Employees s Rl e Select Cancel  File  Tools | Help Add ‘
I Employee Repc Actions | File | Tools | Hep - 1) - - > Note al
b Recruitment Re Deduction Code P20 [ Inactive Actions __File  Tools  Help | ‘
Work Environm
Descrption 4 {
Professional De Hdlytes Q New |G Open [
ogmissonsl | puscnton [
All Human Res., Method: All Deductions
Payroll Posting i ] [0 Shetewd o [Percent of Gross Wages 2] [T [¥] Exclude inactive Deduction Codes A
Payroll Report | EndDate 3 [] Federal Tax fge '
Microsoft Dyna [] FICA Soc Sec Deduction Tiers a5 Defauk View :n'l.
Smartist Favorl || (] Transaction Required [ AICA Medcare Esicinp | (Refreh e o
Paystubs Dava Eniry Defout [ State Tax © sings Q0% uw Urited Way . |
W2 - Wage and [ Local Tax O Muliple . |
Frequency: |
b Histoncal Time Masimum Deduction |
1
CunentTimeey | (e ] s \
Timecards Pen. Calendar Year
HRP Workliow Bomnd o oy Lo .. Ui Voo sao0] | I - ‘
W Pay Code elected Lietime -
@ Home [Seaverce | -
Remove Employee Summary
g5 Financia HOUR W2Bm |4 % " Remove Journals
W2labe Edit Lisbikies
@) S |14 € » » |byCode | "
by v lass Update
44 Purchasing Gross Up
RéyCods: Retroactive Pay Management
e Deductin i
Deduction Sequence
) ety A
;f- HR & Payroll
i Manufactu..
S Q2
Employee Deduction Maintenance
To open the Employee Deduction Maintenance window: on the Cards menu, point Payroll, and click
Deduction.
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] Microsoft Dynamics GP [=la] x|
@@v [[7 Home » HR&Payroll » HR& Payroll ol D &
TSy —

R Fnpoye Dtuction Mabtmance - WO (=10 X i SO GO LIS e

e FERICINCS X=ie
sevn & 1|l 00 vX | il o
Atendal| Seve Clesr Delete | File  Tooks Help Add Select Cancel  File  Tools Help Add
s v || - | ST et
oo Fie  Took  Hel
+ Empley] _ Actions e Tools | Help Actions Fle | Tools  Help i
¢ Recritd Englopge 1D ACKE0O0! P20 [ Inackve. Findby Code D New @B Qoen
v WorkEd  Name  Ackeman, Pix
b Professi{ DadacionCoge |4 )
© Orgenizf  Deduction Type Gamshent Calogory
Atbonfl @ | TAShmedFuon | Mehod
payty :D:‘ = (] Fodoral Tax [Percert o Gioss Wages v
Payroll 2 [] FICA Sec Sec Deduction Tiers
Microsel ] Transachion Requked [ FICA Medoxe Eamings J
Smartisl' (] Dt Enty Delauit [ Stere Tax ® Sege 000
Paystub| ] Local Taw. O Muigle sl
W2 W Frequency  [Weekdy v
Masdeman Dechcton
Based on Pay Codes: o Selected i
CalendarYear v
ok FacalYer B
- Lieine Il
it [Sope | [Smman | = Bk Pl iy
i Remove Employee Surmary
z :;::d il LY e Fiing Remove Jounals
& s Edt Linbites
> b [byEnvlopes D v Mess Update
& Sl Query [T o Mansgement
W Administra.. Atendance Inquey o n___"__:_‘_ 5
B tnventory L Sewp
= Teme on Befa
HR& Payroll |
= Timecard Assignment Setup
O Manufactu_ Pay Schedus Setp
Tenecard Restictons
Temecard Baiches

(SR T

41272017 _Fabrikam Inc._sa

Payroll Transaction Entry Employee Transaction Required Deductions

To open the Employee Transaction Required Deductions window: on the Transaction Menu, point to
Payroll, click Transaction Entry.
]

Microsaft Dynamics GP =8 x|
[ Home » HR&Payroll + HR & Payroll [o] & &
csGP » Transactions « Inquiry v Reports » Cards «
& pmeot . HR & Payroll Cuslomize this page.
] Payroll Transaction Entry - TWO (sa) [= x 8
* =i K| 4 Jls Payon =}
t x ) ) e 0':] H Employes Lists
New Delete Print Fie Prnt Tooks Hep Add
b Batch Batch ¥ * ¥ Note Wi tou =l
b Actions File Tools Help. ] Employee Transaction Requir
¢ TEST s 2 5
e » /X ® il 07
b Transaction Defauts Data Ertiy Options Select Cancel File  Tools Help Add
PyPeodfon | AN22007 B DaysWoked Carent Optons i Al
To  4N22007 T WesksWoked NoOptens ree | _ Adions | File | Hep
Find by Deduction 1D New |@B Open
1Ak # O/ Emplopee 0 ) Employee Name Tix Type Code |0ept | |Amout  [PayyRae | Al Employee Variable Deductions =
0/ ACKEOODT Ackerman, Plar Deduicon v 0w 00 ~ (7] Excide nacive Employee Variable Deductions ‘_A‘
B [
¢ I Setas Defaut View
I Refresh
4]
n
g 2
o Emsoyee Ackeumen Pl 91723360 000 Hows |Batch TEST 0 Emphogees, 0 Transactions
S oy
Retroactive Pay Management
& Administra_. Attendance Inquiry g A

Bt Co Masine.

Y ioventoy L s

T Tine on Behall
Fomarma I
iy Mamatactu Pay Schedie Setup
Temecard Restncsors
SRR Temecard Batches

41272017 Fabrikem, Inc. s

available in the Payroll Mass Transaction Entry window. This is since not every employee may

® Note: The functionality to filter Deductions to Exclude Inactive Deduction Codes is not
have a specific deduction inactive. This also does not apply to the Human Resource windows.
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System password valid for duration of the
user session

New functionality has been added, removing the need for user to re-enter the system password for the
duration of the user session.

With the release of Microsoft Dynamics GP 2018, users will no longer receive multiple system password
prompt when attempting access protected windows. User will be prompted for the system password
once, and any additional system password prompt will be suppressed until the user closes the current
Dynamics GP session.

[Fm

G [T Fome » Puchasing » Purchasng 5
Bl Mic iy~ Reports = Cands =

Purchasing Castovic i poge

Scheduled Paymerts
01099
Year-End Close
Chackfsts Microsoft Dynamics GP
Remave C:

Enes $ystem passward

x

Class.
e Drder Processing
Order Genersicr Map Sites
E-mail Setings
Purchase Ordsr Evhancements
4B Home

25 Fnancit
@& si=

42y Purchasing
Sy Administra..
P toventory

s W Payron

(5] Preject

(D Note: There is no option in the system/system to toggle this on or off, it is an automatic
function. There are no table changes related to this feature.
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One Click Access to SmartList in Web Client

New functionality has been added to the Dynamics GP Web Client — allow quick one click access to
SmartList.

A new linked has been added on the top-right of the Web Client window labeled “SmartList”. Clicking on
the link will open the SmartList window.

Microsoft Dyna mics GP  Fabrikam, Inc. SmartList 1272027 ?  contoso\katobias v
Home R« SmartList PR
4 by, =
& | AreaPages A ven \j @ 0 @
MNew Excel Stop Export/iImpori Smartlist Help
Home v v v
User Preferences Actions Options __elp
b Shortcuts 3
=3 Company
b Report Shortcuts (53 FieldService
|2 Finandial

| Fixed Assets

|23 Human Resources
= Inventory

|53 Manufacturing

1= Payroll

|3 Project Accounting
|3 Purchasing

=) Sales

HEHMEEHEERHBEB

DTy oY

Bank Reconciliation maximum window in
Web Client

Within the Web Client the ability was added to maximize the Bank Reconciliation window so the user
doing a reconcile can see more transactions within the window, reducing the amount of scrolling needed
to find transactions.
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& = P microsoft Dynamics GP X+ W

« > 0O |A gpwithazure.com w| =
Microsoft Dynamics GP  Fabrikam, Inc SmartList e ?
Financial o o« Select Bank Transactions

— T o -
&5 | Area Pages A - g @ b = @ O
Redispley OK Range  View Print Help Add Note
Financial . . .
Actions Options | View _file Help
b Accounts
Account Transactions Checkbook D UPTOWN TRUST Display: Al v st by Type v
Checkbooks Select Range |
b General Ledger Batches Tyoe | Number Date C Payment = Depostt >
DEP 20001 O 5000 $130388.25
Report List DEP |20 O $228576.73
" t Dynamics GP Renort DEF 20 O §161252.55
croseft Uynamics GF Reports DEP 20004 O $460357.76
Reporting Services Reports DEP 120005 g §17.567.11
DEP 20006 O §16.956.64
SmartList Favarites DEP 20007 0 5000 $46.477.47)
DE?  |20008 O 5000 $10093.66
Assets cHK 03702 ] $6,927.46 5000
Account Class cHK 10001 a 50.00
CHK 10002 a 50.00
Analytical Accounts CHK 10041 O 5000,
CHK 10042 O $0.00
Trees CHK 10500 O 50,00
Transaction Dimensions cHe 10301 g $1.567.00 000
cHK 10502 O $1353.02 5000
Transaction Dimension Codes CHK 10503 O 5000
CHK  |10504 | 50.00
CHK 10505 O $0.00
CHK  |10512 O $0.00
cHK 10513 O 5000
cHK 10514 a 50.00
CHK 10515 a 50.00
CHE 10516 O 5282854 5000
Cleared Transactions
No. of Total Amount Adjusted Bank Balance (3125,645.03)
Payments 0 5000 Agjusted Book Balance $65.994.14
Deposits 0 5000 Difference ($191,639.17) | <Py
Adjustments
Recondile

Autocomplete in Web Client

New functionality has been added to the Dynamics GP Web Client — bringing the autocomplete
functionality, allowing fields to autocomplete similarly to the Microsoft Dynamics GP thick client.

If there are any previously entered value on a field, user will be presented with a drop-down menu
matching the partially entered value.

Items can be click on the drop-down menu, and the full value will be autocompleted on to the field.

The same thing can be accomplished via the cursor key and the enter key on the keyboard.
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Item Maintenance X

| ltem | Opficns Accounts Suggest ems

- 7 =
kd x I =2 % @ O f
Save Clear Delete Copy Additional GoTo Print Help Add Note i
v v v
Actions Additional GoTo File Help B
E
Item Number ﬂ E@ [inactive
o
Description L'j H
Short Description 1 X
Generic Description 128 SDRAM ¥ ClassID E I
<<More...>> t
Itemn Type: " . f— Quantity Dedimals: 0
Valuation Method: FIFO Perpetual Currency Decimals: ¥
Sales Tax Option: Taxable Purchase Tax Option: Taxable ¥
| TaxSchedute ID Tax Schedule ID IER
. U of M Schedule ID Standard Cost 000 |
Current Cost $0.00 | §
Shipping Weight 0.00 List Price $0.00
3
b
Quantity On Hand 0
Quantity Available 1]

4 4 b M byltem Number

Update Sample Data Date and
Documentation

We now have a party to start to plan for, all the sample data date in Microsoft Dynamics GP 2018 was
updated to...4/12/2027, another 10 years, this is our new FABRIKAM DAY!!

ﬁj HR &: Payroll Pay Code | Sunday ‘ Monday

izl Manufactu... |

—
= & % 3

4/12/2027 | Fabrikam, Inc. | sa
- e == LT
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Sample Data

If you would like Enhanced Sample Data for your installs and demo such as Project Accounting Time and
Expense, Employee Self Service, Workflow, PTO Manager, Advanced Human Resource, and Analytical
Accounting, click HERE for macros that will populate this for you.

Here is how this can benefit you:

You may be looking to implement a new module and with sample data, it helps you test key areas and
understand how it is used.

Training, many train Microsoft Dynamics GP, how fun is that to learn with no data?

Partners and prospects have better visibility of how the product is designed to function.

Documentation

In Microsoft Dynamics GP 2018, many areas of help that prior did not work in a window, were updated to
make sure it links a user to an online area for information.

The Microsoft Dynamics GP Directory page is your landing source for all documentation surrounding
Microsoft Dynamics GP. Recently added as noted below on the page is a zip file of Printable
Documentation in PDF format for Microsoft Dynamics GP.

Printable Manuals

Documentation for the installation and upgrade processes, for the core product and Web
Components, is available on the Product Download Page below for each product version. This
content is updated for each release, along with documentation that describes the enhancements
that are added with each release (What's New).

Printable documentation in PDF format for Microsoft Dynamics GP is available HERE. These PDF
documents are not updated for each release, although most of the content remains accurate for
each of the modules. The publishing date for each document is listed on the copyright page, which
is usually the second page of each document. These documents could be placed in the Microsoft
Dynamics GP 'Documentation’ folder after the install.

Example path: C\Program Files (x86)\Microsoft Dynamics\GP2018\Documentation
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Workflow

® The time to complete this lesson, including exercises, is 30 minutes.

After this lesson you will be able to:
@ e Identify the new Workflows added in Microsoft Dynamics GP 2018.
e Learn to copy a step in Workflow.

e How to print Workflow reports.

Overview

With the release of Microsoft Dynamics GP 2018, we continue to extend the capabilities of Workflow. In
addition to new workflows such as GL Account and Purchase Invoice, we've added workflow capabilities
like copy step and reminder emails.

The typical navigation for all the below workflow features will be:
From the Administration navigation pane, under setup, choose Company, expand Workflow.

General Ledger Account Approval Workflow

In Microsoft Dynamics GP 2018, we have a new workflow, General Ledger Account Approval which
provides an approval process for adding or editing posting accounts. If an account is pending approval or
rejected, then it cannot be posted against.

To access the Workflow Maintenance, from the Administration navigation pane, under setup, choose
Company, expand Workflow, and then click Workflow Maintenance, select Financial from the drop down.
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= D X i

Save Clear Delete Copy |
Step Step

®= == Financial

Ejiéiﬂ@’:

New File Tools Help Add
-

Microsoft Dynamics GP 2018

=-2¥) General Ledger Account A
= @ GL Account Approval
! .9 GL Account Step 1

ﬂzj General Ledger Batch Approval

Step ¥ ¥  Note
New File Tools Help
e Ord
pproval tep Name GL Account Step 1 ] e
l)e:uiplion | ®) This step is a first step
IShep Type Approval v ) This step follows the selected step:
l v

© Condition:

@) Action is always required for this step

(O Action is required only when the following condition is met:

7]

If the condition is not met: | End the workflow path v T

I

Completion policy:

Assignto: | Derek Albaugh

2

Tomeint | 8[Hows ]

V! Apply Workflow Calendar

A rra—

@ Only one response needed
() Majority must approve

) All must approve

[Vl SendMessage: | WF ASSIGN ACCT APPROVAL* | sl

Along with this new workflow, we also have a corresponding email message for General Ledger Account

Approval workflow: To access the Message Setup, from the Administration navigation pane, under setup,
choose Company, expand Workflow, and then click E-mail Message Setup.

it

HD9X5HaE il @7

workflow for GL Account {%Account Number%}.

Task Deadline: {%Action Deadline’}
Edit or view the record: {%Document Drill Down?%}

{%workflow Action List%}

Document Type: General Ledger Account Approval
Account Number: {%account Number%}

Account Description: {%Account Description’}

Account Category Number: {%4ccount Category Number%}

Comments:
%8l wWorkflow Comments%jf

Save Clear Delete File = Tools Help Add
| = .4 ¥  Note
Actions | File  Tools  Help |
Message ID WF ASSIGN ACCT APPROVAL* [p’
Description Assignment notification for GL Account Approval workflows [
Message Type  |Workflow Assignment v
Series Financial v
Doc. Type General Ledger Account Approval v
Subject [ ‘You have a task assignment for GL Account {%Account Number} |
Body I Document Lines I Validate
‘You have been assigned a task for the {ZWorkflow Step Name’} step in the General Ledger Account Approval A
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Table Changes

The Account Master (GLO0100) will have a new column "Workflow Status" which will update according to
the current workflow status on the transaction.

Table Physical Names Table Technical Name New field

GLO00100 GL_Account_MSTR Workflow Status

Purchasing Invoice Approval Workflow

In Microsoft Dynamics GP 2018, we have a new workflow, Purchasing Invoice Approval for purchase
enter/match invoice approvals.

To access the Workflow Maintenance, from the Administration navigation pane, under setup, choose
Company, expand Workflow, and then click Workflow Maintenance, select Purchasing from the drop

down.

Workflow Maintenance - TWO18 (sa) =y
P oo = =3 o l N 3
=2 - =% [{u @ ]
Save Clear Delete Copy New File Tools Help Add
Step Step Step i ¥ ¥  Note
Actions New File Tools Help
- Purchasing v .
B Order.
£¥| Payables Batch Approval StepName | Purch Invoice Step 1 0D
£ Payables Transaction Approval Description This step is a first step

- :.'.“‘ Purchase Order Approval Step Type Approval v This step follows the selected step

g | Purchase Requisition Approval
-E¥) Purchasing Invoice Approval
- (Z;‘ Purchasing Invoice Approval Coridition:
&)
£¥) Receivings Transaction Approval
-E¥ Vendor Approval

-]

@ Action is always required for this step
(O Action is required only when the following condition is met:

+

If the condition is nat met: | End the workflow path

Assignment: Completion policy:
Assignto:  Derek Albaugh ‘f_)
)

[v Apply Workflow Calendar

Reminder: 4 |Hours v

® Only one response needed
) Majority must approve

) Al must approve
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The Purchase Invoice Approval workflow allows users to define workflows for purchase order processing
Invoices receipts in the Purchase Invoice Entry window. To open the Purchase Invoice Entry window: On
the Transactions menu, point to Purchasing, click Enter/Match Invoice.

Along with this new workflow, we also have a corresponding email message for Purchase Invoice Approval
workflow: To access the Message Setup, from the Administration navigation pane, under setup, choose
Company, expand Workflow, and then click E-mail Message Setup.

workflow for Receipt Number {%POP Receipt Number%}.

Task Deadline; {%4ction Deadline}
Edit or view the document: {%Document Drill Down?%}

1% Workflow Action List%}

Type: Invoice

Receipt Number: 1%2POP Receipt Number%}
Vendor: {%Vendor Name%}

Document Date: {%Invoice Date%}

Invoice Amount: {%Document Total%}

Comments:
%8l Workflow Comments%

Table Changes

Message Setup - TWO18 (sa) | —[o [
w9 X Il @
[ &4
Save Clear Delete File Tools Help Add
ik * ¥ Note
Actions File Tools Help
Message ID WF ASSIGN POINYV APPROVAL* /0
Description Assignment notification for Purchase Enter/Match Invoice &pproval Waorl
Message Type ‘Workflow Assignment v
Series Purchasing v
Doc. Type Purchasing Invoice Approval v
Subject You have a task assignment for Purchase Enter/Match Invoice workflow for Receipt Number {%
ooy |Esmne

You have been assigned a task for the {%ZWorkflow Step Name’.} step in the Purchase Enter/Match Invoice

mi>

The Purchasing Receipt Work (POP10300) and Purchasing Receipt History (POP30300) will have a new
column "Workflow Status" which will update according to the current workflow status on the transaction.

Table Physical Names Table Technical Name

New field

POP10300 POP_Receipt

Workflow Status

POP30300 POP_ReceiptHist

Workflow Status
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Purchasing Receivings Transaction Workflow

In Microsoft Dynamics GP 2018, we have a new workflow, Receivings Transaction Approval for purchase
receiving transactions.

To access the Workflow Maintenance, from the Administration navigation pane, under setup, choose
Company, expand Workflow, and then click Workflow Maintenance, select Purchasing from the drop
down.

i) . g
- | <
H9XI B 2 a8 fl @3
Save Clear Delete Copy New File Tools Help Add
Step Step Step ¥ 2w ¥  Note
Actions New File Tools Help
= | Purchasing v 0
T 1 [ uraer
g £¥) Payables Batch Approval StepName | Purch Rec Trans Step 1 |D
..E¥) Payables Transaction Approval Description @) This step is a first step
3 Z28) Purchase Order Approval Step Type This step follows the selected step:
i ::‘] Purchase Requisition Approval
Purchasing Invoice Approval
= g‘_’j Receivings Transaction Approval & Gondion:
- =-{&) Purch Receivings Trans Approval o ) )
! B X 0uch Rec Trans Step 1 ®) Action is always required for this step
£ Vendor Approval (O Action is required only when the following condition is met:
|
il
If the condition is not met ’Enrd the workflow path
Assignment: e : o Completion policy:
Assignto: | Derek Albaugh
PR SRR P ® Only one response needed
Majority must approve
V] Apply Workllow Calendar O Meforty must epp
ek | Al v] || O Amtgmoe
Send Message: ‘ b

The Purchase Receivings Transaction Approval workflow allows users to define workflows for shipment
receipts and shipment/invoice receipts in the Receivings Transaction Entry window. To open the
Receivings Transaction Entry window: On the Transactions menu, point to Purchasing, click Receivings
Transaction Entry.

Along with this new workflow, we also have a corresponding email message for Purchase Receiving
Transactions workflow: To access the Message Setup, from the Administration navigation pane, under
setup, choose Company, expand Workflow, and then click E-mail Message Setup.
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Message Setup - TWO18 (sa) =12
=X Il &7
u o

Save Clear Delete File Tools Help Add

. X x Note

Actions File Tools Help

Message ID WF ASSIGN PORCY APPROVAL® 2
Description Assignment notification for Receivings Transaction Approval Workflows
Message Type ‘Workflow Assignment v
Series Purchasing v
Doc. Type Receivings Transaction Approval v
Subject You have a task assignment for Receivings Transaction workflow for Receipt Number {%POP R
Body I pocument Lines |

You have been assigned a task for the {ZWorkflow Step Name”2} step in the Receivings Transaction workflow

for Receipt Number {%POP Receipt Numbe!

Task Deadline: 1%Action Deadline’}

%),

Edit or view the document: {%ZDocument Drill Down}

12w orkflow Action List%}

Type: Shipment/Shipment/Invoice/In-Transit Inventory
Receipt Number: {%ZPOP Receipt Number®}

Vendor: {%VYendor Name*%}
Document Date: {%Reciept Date*}
Receipt Amount: {%Document Total*%}

Comments:
1%l Workflow Comments%j

Table Changes

The Purchasing Receipt Work (POP10300) and Purchasing Receipt History (POP30300) will have a new

iy >

column "Workflow Status" which will update according to the current workflow status on the transaction.

Table Physical Names

Table Technical Name

New field

POP10300

POP_Receipt

Workflow Status

POP30300

POP_ReceiptHist

Workflow Status

Copy Workflow Step

We now can copy a workflow step from one workflow to another if they are the same workflow type in

Microsoft Dynamics GP 2018.

Microsoft Proprietary and Confidential Information

56



Application & System Features Microsoft Dynamics GP 2018

P Workflow Maintenance - TWO18 (sa) —|8] X

WX |E % il @0

Save Clear Del Copy New File = Tools Help Add
.

Step Step o ¥ Note
New | File  Tools Help
=== [Purchasing v
..&¥| Payables Batch Approval Step Name |
< Q':] Payables Transaction Approval Description - x i i! @
=-£¥) Purchase Order Approval Step Type =

. = {RPOApproval | ~ || Copy Cancel File Tools Help
PO Step 1 . - v -
& chase Requisition Approval At Actions File | Tools Help

@ﬁ!j Purchasing Invoice Approval

@ Q’:’] Receivings Transaction Approval © Actionif] [~ Copy Workllow Step from:
.E¥) Vendor Approval O Actionif | yyorkflow Step Name [P0 Step 1
Description [
— Copy Workflow Step to:
Watklow Name PO Approval
If the cd ‘Workflow Step Name [m
i Assignment: Desciiption [
Assign to: [] Include Sub Steps
Time fimit:
Remind 4 |Hours v O All must approve
[] Send Message: ‘,f_]

[ Include Document Attachment documents

We have the option of only copying the selected workflow step itself, or we can mark the 'Include Sub
Steps' option and copy all the secondary workflow steps that follow the workflow step we're copying.

Save Clear Delete Copy | New File  Tools Help Add
Step Step fl Step 4 X ¥  Note
Actions \ New File  Tools Help
ez [Purchasing v Oidec
al_'j Payables Batch Approval Step Name Copy of PO Step 1 ID i
@Q‘-_‘j Payables Transaction Approval Description ®) This step s a first step
Ela}’} Purchase Order Approval Step Type Approval v O This step follows the selected step:
! E]@ PO Approval ‘ 5
-~ PO Step 1 - B
B cor 20 5tep 1 o
&=, Purchase Requisition Approval o ) )
&1-E¥) Purchasing Invoice Approval © Action s ahways required for this step
@-2¥) Receivings Transaction Approval (O Action is required only when the following condition is met:
.5®) Vendor Approval ;r"]
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Payables Transaction Workflow Additional
Fields

In Microsoft Dynamics GP 2018, for the Payables Transaction Approval workflow, we've added additional
vendor fields, which are present when the ‘Display extended field list" option is marked, in the Workflow
Condition Editor window:

To access the Workflow Condition Editor window, click the blue arrow under the Condition in the
Workflow Maintenance window.

- Condition:

() dction iz always required for this step

(®) {&ction iz required only when the following condition iz met::

The additional vendor fields that are now available are:
1. Vendor Account
Comment 1

Comment 2

M won

Vendor Class ID

5. Payment Priority

Lok | R Cacel

<

lewe v I Select a field...
——|PM Transaction Work Vendor ID A
{ Compareto: |PM Transaction Work Youcher Number Display extended field list Add Clear

PM Transaction Work Voucher Number ) '
. Nendor Master.Account Number \With Vendor =
Condiions  Vendor Master Comment 1 7

Nendor Master Comment 2 = B
Nendor Master Payment Priority Ej
\endor Master Vendor Class ID y

lconldns v|| ]
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Vendor Workflow Additional Fields for
EFT/Bank Information

In Microsoft Dynamics GP 2018, for the Vendor Approval workflow, we've added additional vendor
EFT/Bank Information fields, which are present when the ‘Display extended field list" option is marked, in
the Workflow Condition Editor window:

You can access this window from the Condition area in Workflow Maintenance, click the Blue arrow.

Workflow Condition Editor

[:@l 0K x Cancel

|and ~ | -"-'n.-:h:lle:s::s: Electronic Funds Tranzker Master Inacti e | |is v| |ND ~
Compare to: (® Constant () Field Yalue Display extended figld list Add Clear
Conditions LgP .Y

where Address Electronic Funds Transfer Master.Bank Mame contains '0)'

and Address Electronic Funds Transfer Master.EFT Bank Account contains "'

and Address Electronic Funds Transfer Master.EFT Bank Branch contains

and Address Electronic Funds Transfer Master.EFT Transit Routing Number contains
and Address Electronic Funds Transfer Master.EFT Account Type is 'Checking'

The additional vendor fields pull data from the Address Electronic Funds Transfer Master (SY06000).
Below are just a few examples of these new fields.

1. Bank Name

2. EFT Bank Code

3. EFT Account Type
4. Bank Country Code

5. Active/Inactive

Reporting for Workflow

In Microsoft Dynamics GP 2018, we now have a Workflow Transaction History Detail report available to
use.

To open the Workflow Report Options window: On the Reports menu, point to Company, click Workflow
History. This will open this Workflow Report Options window, where we have the option to sort by
Workflow Type, Workflow User, Completion Date or Due Date, then we can add restrictions as needed.

We can also include workflow comments on the report as an option.
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Save Clear Delete M;

X B

- ;é;'ﬁg

_~

File Print Tools Help Add
-

Reports Y ¥ Note
Actions File Tools Help

Option: |demo v I Report ‘Workflow History Report |

7So|7l Fy IWO'kﬂcm Type v l [] Comments

Rj\ges: IWotkﬂow Type v I From: Purchase Order Approval 1‘ P'
To: Purchase Order Approval 2

Restrictions:
Insert i
Remoye
E-mail Options

The Workflow Transaction History Detail report looks like this example:

sa Fabrikam, Inc. 4/12/2027

Page 1

File Edit Tools Find Help
&b Pint |=] SendTo ) Modiy v| | Completed 1 Page
System: 911872017 7:29:57 AM ion Hi Page: 1
B ovac Boda:. Shpiis? Workflow Trar?sacuon History Detail .
Fabrikam, Inc.
Ranges: From: To:
Workflow Type: First Last
Workflow Manager: Fist Last
Workflow User: First Last
Completion Date: Fiest Last
Due Date: First Last
Sorted By:  Workiiow Type
Workflow Type:  Purchase Order Approval
PO Number: PO2075 Description:
Origin: Purchase Order Entry
Workflow Name: PO Approval
Workflow Manager: Sarah Purdy
Workflow Step Name Workflow User Action Completion Date Due Date
Workfiow Originated Derek Albaugh Submit /192017 192017
POStep 1 Derek Abaugh Pending 0/0/0000 /192017

Microsoft Dynamics GP 2018

While we can still create custom reports pulling Workflow information, this default report gives us a good
beginning report that has most of the information customers are looking for regarding Workflow

transactions.

Table Changes

While the Workflow Transaction History Detail report itself pulls data from existing workflow tables, a new
table Workflow History Report Options (WF70500) was created to store your saved options in the
Workflow Report Options window.

Table Physical Names

Table Technical Name

WEF70500

WF_Options_ROPT
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Purchase Order Notification to Requisition
Originator

In the Procurement tile on the Home Page in Microsoft Dynamics GP 2018, a column has been added to
the Requisition List for ‘PO Number'.

This column will only be populated if the requisition line(s) have been purchased.
sa's Home

ia Procurement

PURCHASE REQUISITIONS STATUS INEED TO

0 1 0 0 Enter 3 Purchase Requisition
View all Purchase Requisitions
Find a Purchase Requisition
Pending User Ready For
Saved Action Purchase Rejected

REQUISITIONS LIST ]

Dmipﬁon‘ Requisition Number | Date |RequiredDate| Total |ReqStatus | Assigned To ‘TaskDue‘ Workdlow Status |PO Number

REQ00000000000001 | 411272027 | 4/12/2027 $430.94 | Submitted | Derek Albaugh | 9/20/2017 | Pending User Action

Once the requisition has been approved/completed and then the lines have been purchased, creating a
purchase order, that information will then be displayed in the Procurement tile:

REQUISITIONS LIST £

Description | Requisition Number \ Date Required Date Req Status | Assigned To | Task Due | Workflow Status ’ PO Number

REQ00000000000001 | 4/12/2027 | 4/12/2027 $430.94 | Purchased 1111900 | Completed P0O2076

This column will also display in the available columns when the user right-clicks on the column header of
the Purchase Requisition navigation list, chooses ‘Columns’, then marks the 'PO Number’ column to
display.
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Reminder Emails for Workflow

In Microsoft Dynamics GP 2018 workflow reminder emails can now be sent to users who have a workflow
transaction pending their approval.

A new Option for Reminders will be available under each Workflow Step in the Workflow Maintenance
window.

In my example below, the assigned approver has 8 hours to approve their assigned task. When there is 1
hour remaining until the Approval is due, they will receive a reminder email.

Agzignment;
Szsignto; | lsaac Olson P
Tirme limit: 2 |Howrs v

Apply whorkflow Calendar

Reminder: 1 |Hours "
Send Message: | WF ASSIGH POINY APPROVAL® p

Include Document Attachment documents

NOTE:

(DYNAMICS) to send reminder' which runs once every 15 minutes to send reminder emails.
If you are not receiving reminder emails, you will want to make sure that your SQL Server
Agent is Started.

® This feature is dependent on the SQL Job 'Scan for Workflow Tasks For All Companies

Table Changes

New columns were added to the Workflow Step (WF100003), Workflow Step Instance (WFI10003) and
Workflow Task (WFI10004) will have a new column "Workflow Status" which will update according to the
current workflow status on the transaction.

Table Physical Names Table Technical Name New field

WEF100003 Workflow_Step WEFStepReminderTimeLimit
WF100003 Workflow_Step WFStepRemTimeLimitUofM
WF110003 Workflow_Step_Instance WEFStepReminderTimeLimit
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WFI110003 Workflow_Step_Instance WEFStepRemTimeLimitUofM
WFI10004 Workflow_Task WFReminderDueDate
WFI10004 Workflow_Task WFReminderDueTime
WFI10004 Workflow_Task WorkflowReminderSent

Purchase Order Workflow Messages -
Additional Field

In Microsoft Dynamics GP 2018 we have added the Account Description field for the Purchase Order
Workflow Assignment Email and the Purchase Order Workflow Action Completed Email.

This new field will be available in the Message Setup window. When in this window, click on the

Document Lines tab.

B Message Setup - TWO18 (sa)

Body I Diocument Lines '

- O >

H il

2 X Il @
Save Clear Delete File Tools | Help Add

s T e MNote
Actions File Tools Help
Message ID W ASSIGH PO APPROVAL® P
Description Aggignment notification for Purchase Order approval waorkflaws
Message Type ‘wiorkflow Szsignment w
Series Purchasing ~
Doc. Type Purchase Order &pproval w
Subject ‘Y'ou have a task assignment for Purchaze Oider {%P0 Mumber¥}
Walidate

Auvailable Fields

Account Humber

E stended Cost Insert >3

Insert Al

Item Description
Itermn Mumber
Jab Murnber
Landed Cost Group
Last Receipt Date

FEmnye

Henmove &l

Select and Inzert Fields
Docurment Figlds Field

“whorkflove Fields Additional fields

Have Replies Sent to

4 4 » »

elected Fields

IFeert

Select Names

This is useful for users that
know the Account
Description versus the
Account Number when
going to approve items from

a workflow.

HRMSS Employee Email Changes for

Timecards

In Microsoft Dynamics GP 2018 the Payroll Timecard Workflow assignment emails will be streamlined to

no longer list 0-hour lines from the timecard and they will also include the Transaction Date per line
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versus the Batch Header date. This way when the manager approves the time, they can easily tell the date
for when the employee worked and entered hours.

For Example, in the Timecard Below | entered 8 hours of time against 3 days.
sl Timecard Entry - NEW (sa) = [ = -
X 2 Z il

Save Cancel | Workflow  View File Tools | Help
M History M M M
Actions Workflow File Tools | Help

@é FRWF [Pending approval by 1saac Olson; due 10/17/2017 8:27:57 &M]

Employes 1D 0oao Current Pay Period 2419742027 - 2/25/2027
Narne test, guy week Totals 24.00
‘acation Available 0.o0 Period Totals 24.00

Sick Available 0.00 Status Pending User Action
Week 2/19/2027 - 2/25/2027

Pay Code Fri19 Sat 20 Sun 21 Mon 22 Tue 23 wied 24 Thu 25

HOUR | ] 800 0,00 800 0o 0o 800 000/~

Create Template

In Microsoft Dynamics GP 2018 the Workflow assignment email will only display the 3 lines with time
entered against them, instead of every line on the timecard.

You have been assigned a task for the FRAWF step in the Payroll Timecard Approval workflow for guy test for Fay Pericd 2/19/2027 - 2/25/2027

Task Deadline: 10/17/2017 6:27:00 &AM
Edit or view the document: 00001

E-mail acticns for workflow are not enabled.
Docimnent Type: Payroll Timecard

Pay Period: 2/19/2027 - 2/25/2027
Erployee: 00001 - guy test

— —
TrcDate [ JobTike |Locl Tax [Pay Gode [Shiftode |State Codi | Unts ToPay | | Days Worked | Weels Worked
ng2027 fpact o HOR ) 800000 0 0
212v/2027 fpoct o HOR ) 800000 0 0 |
2/24/2027 pOCT (= HOUR, MO 800000 0 0 |
Comments:

10/16/2017 2:27:00 EM:

NOTE:

In previous versions of Microsoft Dynamics GP all timecards lines ‘including 0 hour lines' in the
example above would be displayed in the email as follows with no Transaction Date as well.
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Doomnent Type: Payroll Timecard
Pay Pericd: 2/1%/2027 - 2/25/2027
Employves: ACFEOQO01 — TESTING Ackerman

Department | JobTile  |Local Tax | Pay Gode | Shift Code | State Code ||Units ToPay | | Days Worked | Weeks Wi
=TS ADA HOLR. L 800000 0 0
5PTS ADA, HOLR L 0.00000 0 0
TS ADA HOUR. L 800000 0 0
=PTS ADA, HOUR L 0.00000 0 0
SPTS ADA HOUR L 0.00000 0 0
TS ADA, HOLR. L 800000 0 0
5PTS ADA, HOLR L 0.00000 0 0

In addition to Transaction Date the following Document Lines are available for inclusion on Workflow
Assignment Emails.

Transaction Date
Comment Text
Pay Schedule
Period ID

Year

Project Time & Expense (PTE) Email Approval
Functionality

In Microsoft Dynamics GP 2018 the Project Time & Expense (PTE) Timesheets and Expense Reports can
now be approved through the Workflow assignment email. Functionality was added so the email will give
a warning to approvers if there is a line that will put a project over budget on the Timesheet or Expense.

There are two areas this can be setup: Timesheets and Employee Expense.

To review your Timesheet setup settings, under Project, click Setup, choose Timesheet and select the
Options button. For the Employee Expense setting, under Project, click Setup choose Employee Expense
and select the options button.

Timesheets:
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sl Timesheet Setup - TWO (sa) =|o] x || Timesheet Setup Options - TWO (sa) =19
o= — X Ql = P %l .
p 1 g 7 4 i 3 7 ' ]
0K Cancel File Print | Tools | Help Add OK File Print = Tools | Help Add
h v T Note M h T Note
Actions File Tools Help Actions File Tools Help
MNext Document Number T5000000000000001 Options: Passward
Overide Document Mumber
Default Biling Note From Default Pay Codes From Allow Period Entry
Cost Description Timesheet Default Profit Types From O Allow Entiy by Time
Allow Entry by Units
Reporting Periods Bllow Zero Quantity
No. of Reporting Periods per Year 52 User-Defined 1 Uger Defined 1 i
First Date: of Reporting Periad 1 1402027 User-Defined 2 User Defined 2 Exceed Total Budget Quantity ACCESS
Erceed Total Budget Costs ACCESS
Past to Payrol US Payroll v Optians Ewceed Total Budget Revenue £ Profit ACCESS
™~ T e BT e
Employee Expense:
i Employee Expense Setup - TWO (sa) -9 % New Reminder.. | Microsoft Dynamics GP News
e &b ) i~ ; " -
"OI x ] ]j)! '9 i) Employee Expense Setup Options - TWO (sa) [= |9 J
- = U |
0K  Cancel File Print @ Tools Help Add 7 7 2 !
- ¥  Note = T.ru =
Actians File Tools Help File Print @ Tools Help Add
M e T Note
Mest Document Number EE000000000000001 Actions File Tools Help
Diefault Biling Mate Fram Unit Casts From Optiong: Paszword
Cost Description Employes Expense Profit Type From Budget v Orweride Dacument Mumber
Allow Zero Quartiy
Default Payment Method Personal Credit Card v User-Defined 1 User Defined 1 [v] Allow Zero Unit Costs
Uszer-Defined 2 User Defined 2 Exceed Total Budget Quantity ACCESS
Exceed Total Budget Costs ACCESS
T ax Calculations: ® Advanced ) Single Schedule Exceed Total Budget Revenue / Profit ACCESS| =
L) e T
Tax Options:
i
Past to Papables Management Options

Based on how you have the ‘Exceed Total Budget’ options checked, will determine how the timesheet or

employee expense can be processed.

If a user has only a checkbox marked in the Project Timesheets or Employee Expense Setup Options to:

Exceed Total Budget Quantity — the user or approver will not be prompted or stopped in any manner in

PTE when Quantity is exceeded.

Exceed Total Budget Costs — the user or approver will not be prompted or stopped in any manner in PTE

when Cost is exceeded.

Exceed Total Budget Revenue/Profit — the user or approver will not be prompted or stopped in any
manner in PTE when Revenue/Profit is exceeded.
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If a user has a checkbox marked and a Password set in the Project Timesheets or Employee Expense Setup

Options to (as screenshot indicates above):

Exceed Total Budget Quantity - user will be able to submit and save time. When the approver is notified,
they will receive a message in the email stating if they approve, they are allowing the user to exceed the
budget for Quantity.

Exceed Total Budget Costs - user will be able to submit and save time. When the approver is notified,
they will receive a message in the email stating if they approve, they are allowing the user to exceed the
budget for Costs.

Exceed Total Budget Revenue/Profit - user will be able to submit and save time. When the approver is
notified, they will receive a message in the email stating if they approve, they are allowing the user to
exceed the budget for Revenue/Profit.

NOTE:

Even though the password is setup above, when you go through Workflow, you will not be
prompted for the password. You will be warned in the email notification, example below.
You will only enter the password when you key the transaction in Microsoft Dynamics GP.

In versions prior to Microsoft Dynamics GP 2018, Workflow assignments emails could be
sent, but they did not contain Approval functionality or budget warnings within the email.

Here is an example of what the request for approval would look like, via email:

You have been assigned a task for the FIE Sstep in the Project Timesheet Approval workflow for Timesheet BARBO0O1-TS-040927-2.

Task Deadline: 10/31/2017 11:36:0
Edit or view the document: EARBO

10/30/2017 12:36:00 PM: Here is where you would see a coment entered when a Workflow is submitted.
At least cne line is over budget by Revenue.

=

If a user has a checkbox unmarked in all the above options, the user will not be able to save or submit
time for the budget that is exceeding the budget quantity, costs, or revenue/profit.
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